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Citation of existing rules affected by this order:

WAC sections: | Title: New WAC | Grouping
section:
WAC 4-25-400 | What is the authority for and the purpose of the board’s rules? 4-30-020 Board Administration
WAC 4-25-410 | Definitions 4-30-010 Definitions
WAC 4-25-510 | What is the board’s meeting schedule and how are officers 4-30-022 Board Administration
elected?
WAC 4-25-520 | What public records does the board maintain? 4-30-024 Board Administration
WAC 4-25-521 | How can the board be contacted? 4-30-026 Board Administration
WAC 4-25-530 | Fees. 4-30-038 Board Administration
WAC 4-25-540 | What rules govern the proceedings before the board? 4-30-028 Board Administration
WAC 4-25-550 | Do | need to notify the board if | change my address? 4-30-032 Board Administration
WAC 4-25-551 | Must | respond to inquiries from the board? 4-30-034 Board Administration
WAC 4-25-620 | What are the requirements concerning integrity and objectivity? 4-30-040 Ethics and Prohibited
Practices
WAC 4-25-622 | When must a CPA or CPA firm be independent? 4-30-042 Ethics and Prohibited
Practices
WAC 4-25-626 | What restrictions govern commissions, referral, and contingent 4-30-044 Ethics and Prohibited
fees? Practices
WAC 4-25-630 | What are the requirements concerning competence? 4-30-046 Ethics and Prohibited
Practices
WAC 4-25-631 | With which rules, regulations and professional standards musta | 4-30-048 Ethics and Prohibited
CPA, CPA-Inactive certificateholder, CPA firm, and firm owner Practices
comply?
WAC 4-25-650 | What acts are considered discreditable? 4-30-052 Ethics and Prohibited
Practices
WAC 4-25-660 | What are the limitations on advertising and other forms of 4-30-054 Ethics and Prohibited
solicitation? Practices
WAC 4-25-661 | What are the limitations regarding individual and firm names? 4-30-056 Ethics and Prohibited
Practices
WAC 4-25-710 | What are the education requirements to qualify to apply for the 4-30-060 Uniform CPA
CPA examination? Examination
WAC 4-25-720 | How do | apply to take the CPA examination? 4-30-062 Uniform CPA
Examination
WAC 4-25-721 | What does the board consider to be cheating on the CPA 4-30-064 Uniform CPA
examination, what actions may the board take if cheating is Examination
suspected, and what sanctions may the board impose if cheating
occurs?
WAC 4-25-730 | What are the experience requirements in order to obtain a CPA 4-30-070 Individual Experience
license? and Verification
WAC 4-25-735 | How does a CPA-Inactive certificateholder apply for licensure? 4-30-082 Washington Resident
Individual Licensing
WAC 4-25-745 | How do | apply for an initial CPA license? 4-30-080 Washington Resident
Individual Licensing
WAC 4-25-746 | How do | apply for a Washington state CPA license if | hold a 4-30-092 Individual Licensing
valid CPA license in another state? by Interstate
Reciprocity
WAC 4-25-747 | Must an out-of-state individual holding a license from another 4-30-090 Individual Licensing
state apply and obtain a Washington state license to hold out and by Interstate
practice in Washington state? Reciprocity
WAC 4-25-750 | What are the CPA firm licensing requirements? 4-30-110 CPA Firm
Organization and
Ownership
WAC 4-25-752 | How do | register to be a resident nonlicensee owner of a 4-30-116 Firm Licensing

licensed firm and with which rules must a nonlicensee firm owner

Requirements
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WAC sections: | Title: New WAC | Grouping
section:
comply?
WAC 4-25-753 | Must a firm holding a license from another state apply and obtain | 4-30-112 Firm Licensing
a Washington state license to hold out and practice in Requirements
Washington state?
WAC 4-25-781 | What are the rules governing reciprocity for accountants from 4-30-100 Individual Licensing
foreign countries? by International
Reciprocity
WAC 4-25-782 | How do | apply for an initial Washington state license through 4-30-102 Individual Licensing
foreign reciprocity? by International
Reciprocity
WAC 4-25-783 | How do | renew a Washington CPA-Inactive certificate and/or 4-30-104 Individual Licensing
license granted through foreign reciprocity? by International
Reciprocity
WAC 4-25-790 | How do | renew my individual license, CPA-Inactive certificate, or | 4-30-094 Individual Licensing
registration as a resident nonlicensee firm owner? by Interstate
Reciprocity
WAC 4-25-791 | | am a CPA-Inactive certificateholder--Prior to July 1, 2001, | held | 4-30-120 Conversions,
a license--How do | apply to return to my previous status as a Retirements and
licensee? Reinstatements
WAC 4-25-792 | How do | reinstate a lapsed individual license, CPA-Inactive 4-30-124 Conversions,
certificate, or registration as a resident nonlicensee firm owner? Retirements and
Reinstatements
WAC 4-25-793 | If | retire my license or CPA-Inactive certificate, how do | apply to | 4-30-122 Conversions,
return to my previous status as a licensee or a CPA-Inactive Retirements and
certificateholder? Reinstatements
WAC 4-25-795 | How do | reinstate a revoked or suspended license, CPA-Inactive | 4-30-126 Conversions,
certificate, or registration as a resident nonlicensee firm owner? Retirements and
Reinstatements
WAC 4-25-820 | What are the requirements for participating in quality assurance 4-30-130 Continuing
review (QAR)? Competency
WAC 4-25-830 | What are the CPE requirements? 4-30-134 Continuing
Competency
WAC 4-25-831 | What are the program standards for CPE? 4-30-132 Continuing
Competency
WAC 4-25-832 | How do | report my CPE to the board? 4-30-136 Continuing
Competency
WAC 4-25-833 | What documentation must | retain to support my eligibility for 4-30-138 Continuing
CPE credits? Competency
WAC 4-25-910 | What are the bases for the board to impose discipline? 4-30-142 Investigations,
Discipline And
Enforcement
WAC 4-25-930 | Does the board authorize the use of any other titles or 4-30-058 Ethics and Prohibited

designations?

Practices

New sections:

New WAC Title: Grouping

sections:

WAC 4-30-030 | What are the requirements for communicating with the board and staff? Board Administration

WAC 4-30-072 | What are the responsibilities of a verifying CPA? Individual Experience
and Verification

WAC 4-30-114 | How do | apply for and maintain a firm license? Firm Licensing
Requirements

WAC 4-30-140 | What are the authority, structure, and processes for investigations and Investigations,
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sanctions? Discipline And
Enforcement
Repeal:
WAC section: | Title:
WAC 4-25-610 | Which rules govern the conduct of CPAs, CPA-Inactive certificateholders, CPA
firms, and firm owners?

Statutory authority for adoption:

WAC section: Statutory authority for adoption

4-25-400 RCW 18.04.055

4-25-410 RCW 18.04.055; 18.04.025; 18.04.350

4-25-510 RCW 18.04.055; 42.30.070

4-25-520 RCW 18.04.055; 42.56.070

4-25-521 RCW 18.04.055; 42.56.040

4-25-530 RCW 18.04.055; 18.04.065; 18.04.105(1)(e), (3), and (4)(e); 18.04.195(10); 18.04.205(4);
18.04.215(3), (4), and (8); 42.56.120

4-25-540 RCW 18.04.055(1); 34.05.220; and 34.05.482

4-25-550 RCW 18.04.055(16)

4-25-551 RCW 18.04.055(16)

4-25-610 RCW 18.04.055(2)

Repeal

4-25-620 RCW 18.04.055(2)

4-25-622 RCW 18.04.055(2)

4-25-626 RCW 18.04.055(2)

4-25-630 RCW 18.04.055(2)

4-25-631 RCW 18.04.055(2)

4-25-650 RCW 18.04.055(2)

4-25-660 RCW 18.04.055(2)

4-25-710 RCW 18.04.055(5); 18.04.105(1)

4-25-720 RCW 18.04.105(2)

4-25-721 RCW 18.04.105(2)

4-25-730 RCW 18.04.055(11); 18.04.105(1)(d)

4-25-735 RCW 18.04.055(12); 18.04.105(4)

4-25-745 RCW 18.04.055; 18.04.105(1); 18.04.215(1)

4-25-746 RCW 18.04.180; 18.04.215(6)

4-25-747 RCW 18.04.350(2), (3), (4), (5)

4-25-750 RCW 18.04.055(8); 18.04.195; 18.04.205

4-25-752 RCW 18.04.055(13); 18.04.195(11) and (12)

4-25-753 RCW 18.04.055(8); 18.04.195

4-25-781 RCW 18.04.183

4-25-782 RCW 18.04.183

4-25-783 RCW 18.04.183; 18.04.215(2)

4-25-790 RCW 18.04.215(2) and (4)

4-25-791 RCW 18.04.215(2) and (4)

4-25-792 RCW 18.04.215(2) and (4)

4-25-793 RCW 18.04.215(7)

4-25-795 RCW 18.04.215(2); 18.04.335; 34.05.220

4-25-820 RCW 18.04.055(9)

4-25-830 RCW 18.04.055(7); 18.04.215(5)

4-25-831 RCW 18.04.055(7); 18.04.215(5)

4-25-832 RCW 18.04.055(7); 18.04.215(5)
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WAC section: Statutory authority for adoption

4-25-833 RCW 18.04.055(7); 18.04.215(5)

4-25-910 RCW 18.04.055(16); 18.04.195(11)(d); 18.04.295; 18.04.305; 18.04.350(2)

4-25-930 RCW 18.04.350(13)

WAC section: Statutory authority for adoption

WAC 4-30-030 RCW 18.04.055 (1), (8), (16); 18.04.183; 18.04.195(13)(b); 18.04.205; 18.04.215(9)(b);
34.05.220; and 34.05.482

WAC 4-30-072 RCW 18.04.055(11); 18.04.105(1)(d)

WAC 4-30-114 RCW 18.04.055(8); 18.04.195; 18.04.205

WAC 4-30-140 RCW 18.04.045(7) and (8); 18.04.055; 18.04.295; 18.04.350(6)




AMENDATORY SECTION (Amending WSR 08-18-01¢6, filed 8/25/08,
effective 9/25/08)

WAC 4-25-410 Definitions. For purposes of these rules the
following terms have the meanings indicated unless a different
meaning is otherwise clearly provided in these rules:

(1) "Act" means the Public Accountancy Act codified as chapter
18.04 RCW.

(2) "Active individual participant" means an individual whose
primary occupation is at the firm or affiliated entity's business.
An individual whose primary source of income from the business
entity is provided as a result of passive investment is not an
active individual participant.

(3) "Affiliated entity" means any entity, entities or persons
that directly or indirectly through one or more relationships
influences or controls, is influenced or controlled by, or is under
common influence or control with other entities or persons. This
definition includes, but is not limited to, parents, subsidiaries,
investors or investees, coinvestors, dual employment or management
in joint wventures or brother-sister entities.

(4) "Applicant" means an individual who has applied:

(a) To take the national uniform CPA examination;

(b) For an initial individual 1license, an initial firm
license, or initial registration as a resident nonlicensee owner;

(c) To renew an individual license, a CPA-Inactive
certificate, a CPA firm license, or registration as a resident
nonlicensee firm owner;

(d) To reinstate an individual 1license, a CPA-Inactive
certificate, registration as a resident nonlicensee firm owner, or
practice privileges.

(5) "Attest" means providing the following financial statement
services:

(a) Any audit or other engagement to be performed in
accordance with the statements on auditing standards;

(b) Any review of a financial statement to be provided in
accordance with the statements on standards for accounting and
review services;

(c) Any examination of prospective financial information to be
performed in accordance with the statements on standards for
attestation engagements; and

(d) Any engagement to be performed in accordance with the
public company accounting oversight board auditing standards.

(6) "Audit," "review," and "compilation" are terms reserved
for use by 1licensees, as defined in subsection (28) of this
section.

(7) "Board" means the board of accountancy created by RCW
18.04.035.

[ 1 ] OTS-3390.3



(8) "Certificate" means a certificate as a CPA-Inactive issued
in the state of Washington prior to July 1, 2001, as authorized by
the act, unless otherwise defined in rule.

(9) "Certificate holder" means the holder of a wvalid CPA-
Inactive certificate where the individual is not a licensee and is
prohibited from practicing public accounting.

(10) "Client" means the person or entity that retains a
licensee, as defined in subsection (28) of this section, a CPA-
Inactive certificate holder, a nonlicensee firm owner of a licensed
firm, or an entity affiliated with a licensed firm to perform
professional services through other than an employer/employee
relationship.

(11) "Commissions and referral fees" are compensation
arrangements where ( (=

<=7))) the primary contractual relationship for the product or
service 1is not between the client and licensee, as defined in
subsection (28) of this section, CPA-Inactive certificate holder,
nonlicensee firm owner of a licensed firm, or a person affiliated
with a licensed firm; and

((tPr)) (a) Such persons are not primarily responsible to the
client for the performance or reliability of the product or
service; or

((f=r)) J(b) Such persons add no significant wvalue to the
product or service; or

((t)) (c) A third party instead of the client pays the
persons for the products or services.

(12) "Compilation" means providing a service to be performed
in accordance with statements on standards for accounting and
review services that is presenting in the form of financial
statements, information that is the representation of management
(owners) without wundertaking to express any assurance on the
statements.

(13) "Contingent fees" are fees established for the
performance of any service pursuant to an arrangement in which no
fee will be charged unless a specified finding or result 1is
attained, or in which the amount of the fee is otherwise dependent
upon the finding or result of such service.

(14) "CPA" or ‘'"certified public accountant”"” means an
individual holding a license to practice public accounting under
chapter 18.04 RCW or recognized by the board in the state of
Washington, including an individual exercising practice privileges
pursuant to RCW 18.04.350(2).

(15) "CPA-Inactive" means an individual holding a CPA-Inactive
certificate recognized in the state of Washington. An individual
holding a CPA-Inactive certificate 1is prohibited from practicing
public accounting and may only use the CPA-Inactive title if they
are not offering accounting, tax, tax consulting, management
advisory, or similar services to the public.

(16) "CPE" means continuing professional education.
(17) "Firm" means a sole proprietorship, a corporation, or a
partnership. "Firm" also means a limited liability company or

partnership formed under chapters 25.15 and 18.100 RCW and a
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professional service corporation formed under chapters 23B.02 and
18.100 RCW.

(18) "Generally accepted accounting principles" (GAAP) is an
accounting term that encompasses the conventions, rules, and
procedures necessary to define accepted accounting practice at a
particular time. It includes not only broad guidelines of general
application, but also detailed practices and procedures. Those
conventions, rules, and procedures provide a standard by which to
measure financial presentations.

(19) "Generally accepted auditing standards" (GAAS) are
guidelines and procedures, promulgated by the AICPA, for conducting
individual audits of historical financial statements.

(20) "Holding out" means any representation to the public by
the use of restricted titles as set forth in RCW 18.04.345 by a
person that the person holds a license or practice privileges under
the act and that the person offers to perform any professional
services to the public. "Holding out" shall not affect or limit a
person not required to hold a license under the act from engaging
in practices identified in RCW 18.04.350.

(21) "Home office" is the location specified by the client as
the address to which a service is directed.

(22) "Inactive" means the individual held a valid certificate
on June 30, 2001, has not met the current requirements of licensure
and has been granted CPA-Inactive certificate holder status through
the renewal process established by the board. A CPA-Inactive may
not practice public accounting nor may the individual use the CPA-
Inactive title 1if they are offering accounting, tax, tax
consulting, management advisory, or similar services to the public.

(23) "Individual" means a living, human being.

(24) "Independence" means an absence of relationships that
impair a licensee's impartiality and objectivity in rendering
professional services for which a report expressing assurance 1is
prescribed by professional standards.

(25) "Interactive self-study program" means a CPE program that
provides feedback throughout the course.

(26) "IRS" means Internal Revenue Service.

(27) "License" means a license to practice public accounting
issued to an individual or a firm under the act or the act of
another state.

(28) "Licensee" means an individual or firm holding a wvalid
license to practice public accounting issued under the act,
including out-of-state individuals ((guaritfyimg—for)) exercising

practice privileges in this state under RCW 18.04.350(2) and out-
of-state firms permitted to offer or render certain professional
services 1in this state under the conditions prescribed in RCW
18.04.195 (1) (b).

(29) "Manager" means a manager of a limited liability company
licensed as a firm under the act.

(30) "NASBA" means the National Association of State Boards of
Accountancy.

(31) "Nonlicensee firm owner" means an individual, not
licensed in any state to practice public accounting, who holds an
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ownership interest 1in a firm permitted to practice public
accounting in this state.

(32) "PCAOB" means Public Company Accounting Oversight Board.

(33) "Peer review" means a study, appraisal, or review of one
or more aspects of the attest or compilation work of a licensee or
licensed firm in the practice of public accounting, by a person or
persons who hold licenses and who are not affiliated with the
person or firm being reviewed, including a peer review, or any
internal review or 1inspection intended to comply with quality
control policies and procedures, but not including the "quality
assurance review" under subsection (38) of this section.

(34) "Person" means any individual, nongovernmental
organization, or business entity regardless of legal form,
including a sole proprietorship, firm, partnership, corporation,
limited liability company, association, or not-for-profit
organization, and including the sole proprietor, partners, members,
and, as applied to corporations, the officers.

(35) "Practice privileges" are the rights granted by chapter
18.04 RCW to a person who:

(a) Has a principal place of business outside of Washington
state;

(b) Is licensed to practice public accounting in another
substantially equivalent state;

(c) Meets the statutory <criteria for the exercise of
privileges as set forth in RCW 18.04.350(2) for individuals or RCW
18.04.195 (1) (b) for firms;

(d) Exercises the right to practice public accounting in this
state individually or on behalf of a firm;

(e) Is subject to the personal and subject matter jurisdiction
and disciplinary authority of the board in this state;

(f) Must comply with the act and all board rules applicable to
Washington state licensees to retain the privilege; and

(g) Consents to the appointment of the issuing state board of
another state as agent for the service of process in any action or
proceeding by this state's board against the certificate holder or
licensee.

(36) "Principal place of business" means the office location
designated by the licensee for purposes of substantial equivalency
and reciprocity.

(37) "Public practice" or the "practice of public accounting”
means performing or offering to perform by a person or firm holding
itself out to the public as a licensee, or as an individual
((Frording)) exercising practice privileges, for a client or
potential client, one or more kinds of services involving the use
of accounting or auditing skills, including the issuance of "audit
reports," "review reports," or "compilation reports" on financial
statements, or one or more kinds of management advisory, or
consulting services, or the preparation of tax returns, or the
furnishing of advice on tax matters. The "practice of public
accounting" shall not include practices that are permitted under
the provisions of RCW 18.04.350((t6¥)) (10) by persons or firms not
required to be licensed under the act.
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(38) "Quality assurance review or QAR" is the process,
established by and conducted at the direction of the board, to
study, appraise, or review one or more aspects of the audit,
compilation, review, and other professional services for which a
report expressing assurance is prescribed by professional standards
of a 1licensee or licensed firm 1in the practice of public
accounting, by a person or persons who hold licenses and who are
not affiliated with the person or firm being reviewed.

(39) "Reciprocity" means Dboard recognition of licenses,
permits, certificates or other public accounting credentials of
another Jjurisdiction that the board will rely upon in full or
partial satisfaction of licensing requirements.

(40) "Referral fees" see definition of "commissions and
referral fees" in subsection (11) of this section.
(41) "Reports on financial statements" means any reports or

opinions prepared by licensees, based on services performed in
accordance with generally accepted auditing standards, standards
for attestation engagements, or standards for accounting and review
services, as to whether the presentation of information used for
guidance in financial transactions or for accounting for or
assessing the status or performance of an entity, whether public,
private, or governmental, conforms with generally accepted
accounting principles or an "other comprehensive Dbases of
accounting," or the presentation and disclosure requirements of
other professional standards. "Reports on financial statements”
does not include services referenced in RCW 18.04.350(10) provided
by persons not holding a license under the act.

(42) "Representing oneself" means having a license, practice
privilege, certificate or registration that entitles the holder to
use the title "CPA," "CPA-Inactive," or be a nonlicensee firm
owner.

(43) "Rules of professional conduct" means rules adopted by
the board to govern the conduct of 1licensees, as defined in
subsection (28) of this section, while representing themselves to
others as licensees. These rules also govern the conduct of CPA-
Inactive certificate holders, nonlicensee firm owners, and persons
exercising practice privileges pursuant to RCW 18.04.350(2).

(44) "SEC" means the Securities and Exchange Commission.

(45) "Sole proprietorship" means a legal form of organization
owned by one person meeting the requirements of RCW 18.04.195.

(46) "State" includes the states and territories of the United
States, including the District of Columbia, Puerto Rico, Guam, and
the United States Virgin Islands, and the Commonwealth of the
Northern Mariana Islands at such time as the board determines that
the Commonwealth of the Northern Mariana Islands 1s issuing
licenses under the substantially equivalent standards of RCW
18.04.350 (2) (a).

(47) "Statements on auditing standards (SAS) " are
interpretations of the generally accepted auditing standards and
are issued by the Auditing Standards Board of the AICPA. Licensees
are required to adhere to these standards in the performance of
audits of financial statements.
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(48) "Statements on standards for accounting and review
services (SSARS)" are standards, promulgated by the AICPA, to give
guidance to licensees who are associated with the financial
statements of nonpublic companies and issue compilation or review
reports.

(49) "Statements on standards for attestation engagements
(SSAE)" are guidelines, promulgated by the AICPA, for use by
licensees in attesting to assertions involving matters other than
historical financial statements and for which no other standards
exist.

AMENDATORY SECTION (Amending WSR 07-14-034, filed 6/26/07,
effective 7/27/07)

WAC 4-25-510 What is the board's meeting schedule and how are
officers elected? Regular board meetings begin at 9:00 a.m. on the
last Friday of the month in the months of January, April and July
or as otherwise determined by the board. The board holds an annual
meeting beginning at 9:00 a.m. on the last Friday of October or as
otherwise determined by the board.

The board consists of nine members. At the annual meeting the
board elects the chair, vice-chair, and secretary from its members.
The newly elected officers assume the duties of their offices on
January 1 following the annual board meeting. Officers serve a
term of one year and can be reelected for one additional term.

Either the chair or a quorum of the board has the authority to
call meetings of the board. The chair presides at all meetings.
In the event of the chair's absence or inability to act, the vice-
chair presides. The board determines other duties of the officers.

The board's meetings are open public meetings conducted
pursuant to chapter 42.30 RCW. WAC ((#25752%t)) 4-30-026 provides
information on how to contact the board's office for meeting times
and locations or additional information regarding the board's
activities.

AMENDATORY SECTION (Amending WSR 08-18-01¢6, filed 8/25/08,
effective 9/25/08)

WAC 4-25-520 What public records ((does—the board maintain))
are available? ((Th o
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Pocuments—deatingwith—the regutatory,——supervisory, and
enforcement—resporsibititiesofthePoards)) All public records of
the agency are available for public inspection and copying pursuant
to these rules and applicable state law (chapter 42.56 RCW), as
follows:

(1) Hours for inspection of records. Public records are
available for inspection and copyving during normal business hours
of the office of the Washington State Board of Accountancy at 711
Capitol Way S., Suite 400, Olyvmpia, Washington, Monday through
Friday, 8:00 a.m. to 5:00 p.m., excluding legal holidays. Records
must be inspected at the agency's office when the requestor has
been notified of the availability of the requested documents and an
appointment is made with the public records officer.

(2) Records index. An index of public records, consisting of
the retention schedules applicable to those records, is available
to members of the public at the agency's office.

(3) Organization of records. The agency maintains its records
in a reasonably organized manner. The agency will take reasonable
actions to protect records from damage and disorganization. A
requestor shall not take original records from the agency's office.
A variety of records are also available on the agency's web site at
WWw.Ccpaboard.wa.gov. Requestors are encouraged to view the
documents available on the web site prior to submitting a public
records request.

(4) Making a request for public records.

(a) Any person wishing to inspect or obtain copies of public
records should make the request in writing by letter, fax, or e-—
mail addressed to the public records officer. Written requests
must include the following information:

® Date of the request;

® Name of the requestor;

® Address of the requestor and other contact information,
including telephone number and any e—-mail address;

® Clear identification of the public records requested to
permit the public records officer or designee to identify and
locate the records.

(b) The public records officer may also accept requests for
public records by telephone or in person. If the public records
officer or designee accepts an oral or telephone request, he or she
will confirm receipt of the reqguest and the details of the records
requested, in writing, to the reqguestor.

(c) If the requests received in (a) or (b) of this subsection
are not sufficiently clear to permit the public records officer to
identify the specific records requested, the public records officer
will request clarification from the requestor in writing.

(d) Tf the reguestor wishes to have copies of the records made
instead of simply inspecting them, he or she should make that
preference clear in the reguest and make arrangements to make
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payment for the copies of the records prior to delivery or provide
a deposit of the estimated copy costs provided by the agency upon
request prior to the copies being made. Copies will be made by the
agency's public records officer or designee. Costs for copying are
fifteen cents per page, except that there is no charge for the
first fifty pages of records included in any request by one
requestor.

(e) When fulfilling public records requests the agency will
perform its public records responsibilities in the most expeditious
manner consistent with the agency's need to fulfill its other
essential functions.

(f) By law, certain records and/or specific content of any
specific record or document may not be subject to public
disclosure. Accordingly, a reasonable time period may occur
between the date of the reguest and the ability of the public
records officer to identify, locate, retrieve, remove content not
subject to disclosure, prepare a redaction log that includes the
specific exemption, a brief explanation of how the exemption
applies to the records or portion of the records being withheld,
and produce the records for inspection and/or copying. The
requestor will be kept informed of the expected delivery timetable.

(g) TIf the request includes a large number of records, the
production of the records for the requestor may occur in
installments. The requestor will be informed, in writing, of the
agency's anticipated installment delivery timetable.

(h) In certain instances the agency may notify affected third
parties to whom the record relates. This notice allows the
affected third party to seek an injunction within fifteen days from
the date of the written notice. The notice further provides that
release of the records to the requestor will be honored unless
timely injunctive relief is obtained by the affected third party on
or before the end of the fifteen-day period.

(i) Requests for 1lists of credentialed individuals Dby
educational organizations and professional associations:

In order to obtain a list of individuals under the provisions
of RCW ( (#2=F++266+t9Y))) 42.56.070(9), educational organizations and
professional ((orgamtzattorns)) associations must ((use—the—form
provided—by—the—Pboard—and)) apply for and receive recognition by
the board. The requesting organization must provide sufficient
information to satisfy the approving authority that the requested
list of individuals is primarily for educational and professionally
related uses. Fees ((for—%*fsts)) must be paid in advance before
approved requests will be honored.

Board forms are available on the board's web site or upon
reguest for your use.
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AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-521 How can I contact the board? The board's
administrative office, executive director and staff are located in
Olympia, Washington. You may utilize the following numbers or
addresses to contact the board:

® 711 ((Sowth)) Capitol Way South, Suite 400, Olympia, WA
98501 (physical address);

® P.O. Box 9131, Olympia, Washington 98507-9131 (mailing
address) ;
® 360/753-2586 (telephone);

360/664-9190 (fax);

800/833-6388 (TT service);

800/833-6385 (Telebraille services);
customerservicel@cpaboard.wa.gov (e-mail address); and
WwWw.Ccpaboard.wa.gov (web site address).

AMENDATORY SECTION (Amending WSR 08-18-01¢6, filed 8/25/08,
effective 9/25/08)

WAC 4-25-540 What rules govern the proceedings before the
board? Except where they are inconsistent with the rules in this
chapter and subject to additional rules that the board may adopt
from time to time, practice and procedure in and before the board
are governed by the uniform procedural rules codified in the
Washington Administrative Code, chapter 10-08 WAC.

For certain types of decisions, the board has adopted an
appeal process authorized by RCW 34.05.482 through 34.05.494 which
is called a brief adjudicative proceeding. Decisions to which this
appeal process will be applied are:

(1) Staff denials of initial individual license applications,
renewals, or applications for reinstatement;

(2) Staff denials of CPA-Inactive certificate renewals or
applications for reinstatement;

(3) Staff denials of practice privilege reinstatements;

(4) Staff denials of initial resident nonlicensee firm owner
registration applications, renewals, or applications or requests
for reinstatement;

(5) Staff denials of initial firm license applications,
renewals, and amendments;

(6) Staff denials of exam applications; and

(7) A proposed suspension as a result of a determination by a
lending agency of nonpayment or default on a federally or state-
guaranteed student loan or service conditional scholarship.

To appeal a decision you must submit your request for a brief
adjudicative proceeding, in writing, to the board within thirty
days after the decision by board staff is posted in the U.S. mail.
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The board chair or the board wvice-chair, if the board chair is
unavailable, will appoint one member of the board as the presiding
officer for ((the)) brief adjudicative proceedings ((is—the
executive director;,—or—<designrees) ). ((After—comrsuttingwith—aboard
member; the—executive —director 7 Or dcaigucc, )) The presiding
officer renders a decision either upholding or overturning the
( (dectstomr—by —Dboard——staff)) denial. This decision, called an
order, ((fsmatted)) will be provided to you at the last address
you furnished to the board.

If you are dissatisfied with the order in the brief
adjudicative proceeding, you may appeal to the board's vice-chair,
or designee. This appeal process 1is called an administrative
review. Your appeal must be received by the board, orally or in
writing, within twenty-one days after the brief adjudicative
proceedings order is posted in the U.S. mail. The vice-chair, or
designee, considers your appeal and either upholds or overturns the
brief adjudicative proceeding order. The wvice-chair's, or
designee's, decision, also called an order, ((is—maitted)) will be
provided to you at the last address you furnished to the board.

AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-551 Must I respond to inquiries from the board?
Yes. All licensees, including out-of-state individuals
((guatifying—for)) exercising practice privileges in this state
under RCW 18.04.350(2) and out-of-state firms permitted to offer or
render certain professional services 1in this state wunder the
condition ©prescribed in RCW 18.04.195 (1) (b), CPA-Inactive
certificate holders, nonlicensee firm owners, and applicants must
respond, in writing, to board communications requesting a response.
Your response must be made within twenty days of the date the
board's communication is posted in the U.S. mail. Communications
from the board to you are directed to the 1last address you
furnished the board.

AMENDATORY SECTION (Amending WSR 08-18-01¢6, filed 8/25/08,
effective 9/25/08)

WAC 4-25-620 What are the requirements concerning integrity
and objectivity? When offering or performing services, licensees,
CPA-Inactive certificate holders, nonlicensee firm owners, and
employees of such persons must:

® Remain honest and objective;
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® Not misrepresent facts;

® Not subordinate their judgment to others; and

® Remain free of conflicts of interest unless such conflicts
are specifically permitted by board rule or professional standards
listed in WAC ((4=25—63%t)) 4-30-048.

If the language of the professional standards listed in WAC
((#25—63%)) 4-30-048 differ from or conflict with specific board
rules, board rules prevail.

AMENDATORY SECTION (Amending WSR 08-18-01¢6, filed 8/25/08,
effective 9/25/08)

WAC 4-25-622 When is independence required? When performing
professional services for which a report expressing assurance 1is
prescribed by professional standards, licensees, as defined in WAC
((4—25—416)) 4-30-010, CPA-Inactive certificate holders,
nonlicensee firm owners, and employees of such persons must
evaluate and maintain their independence so that opinions, reports,
conclusions, and Jjudgments will be impartial and viewed as
impartial by parties expected to rely on any report expressing
assurance by such persons. Such persons are required:

(1) To comply with all applicable independence rules,
regulations, and the AICPA code of conduct as referenced in and
required by WAC ((#2563%)) 4-30-048; and

(2) To decline engagements for which a report expressing
assurance is prescribed by professional standards when such persons
have a relationship that could lead a reasonable and foreseeable
user to conclude that such persons are not independent.

Independence 1s not required when performing a compilation
engagement provided the report discloses a lack of independence.

AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-626 What restrictions govern commissions, referral,
and contingent fees? For the purposes of this section, the term
"licensed firm" includes any affiliated entity(ies) and the term
"firm owner" includes the owner(s) of any affiliated entity(ies).

(1) Licensees and/or their employees must not for a commission
recommend or refer to a client any product or service, or for a
commission recommend or refer any product or service to be supplied
by a client, or receive a commission, when such persons perform
compilation, or other professional services for which a report
expressing assurance is prescribed by professional standards for
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that client. This prohibition applies:

(a) During the period in which such persons are engaged to
perform professional services for which a report expressing
assurance 1is prescribed by professional standards; and

(b) During the period covered by any information for which a
report expressing assurance is prescribed by professional standards
and a report was issued by such persons.

(2) Licensees and/or their employees must also not:

(a) Perform for a contingent fee any professional services
for, or receive such a fee from a client for whom such persons
perform compilation, or other professional services for which a
report expressing assurance 1is prescribed by professional
standards; or

(b) Prepare an original or amended tax return or claim for a
tax refund for a contingent fee for any client.

(3) The prohibition against contingent fees applies:

(a) During the period in which such persons are engaged to
perform professional services for which a report expressing
assurance 1s prescribed by professional standards; and

(b) During the period covered by any information for which a
report expressing assurance is prescribed by professional standards
and a report was issued by such persons.

(4) Fees are not considered contingent if fixed by courts or
other public authorities, or, in tax matters, if determined based
on the results of judicial proceedings or the findings of
governmental agencies. Fees may vary depending, for example, on
the complexity of services rendered.

(5) Any person subject to board rules who is not prohibited by
this section from performing services for, or receiving a
commission, referral or contingent fee and who are paid or expect
to be paid accordingly must disclose that fact to any person or
entity to whom such persons recommend or refer a product or service
to which the commission, referral or contingent fee relates in the
manner prescribed below:

(a) Disclose the arrangement in writing and in advance of
client acceptance;

(b) Disclose the method of calculating the fee or amount of
fee;

(c) Specify the licensee's, CPA-Inactive certificate holder's,
or nonlicensee firm owner's role as the client's advisor; and

(d) Obtain the client's consent to the fee arrangement in
writing.

(6) Nothing in this rule shall be interpreted to preclude
licensees, as defined in WAC ((4#25—4%416)) 4-30-010, CPA-Inactive
certificate holders, or nonlicensee firm owners from purchasing,
selling, or merging all or a portion of a licensed firm or
affiliated entity or to require disclosure to clients of terms or
payments made or received pursuant to the purchase, sale, or
merger.
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AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-631 Compliance is required with which rules,
regulations and professional standards? Licensees, including out-
of-state 1individuals ( (grratrtfying—Ffor)) exercising practice
privileges in this state under RCW 18.04.350(2) and out-of-state
firms permitted to offer or render certain professional services in
this state under the conditions prescribed in RCW 18.04.195 (1) (b),
CPA-Inactive certificate holders, CPA firms, nonlicensee firm
owners, and employees of such persons must comply with rules,
regulations, and professional standards promulgated by the
appropriate bodies for each service undertaken. However, if the
requirements found in the professional standards listed in this
section differ from the requirements found in specific board rules,
board rules prevail.

Authoritative bodies include, but are not limited to, the
Securities and Exchange Commission (SEC); the Public Company
Accounting Oversight Board (PCAOB); the Financial Accounting
Standards Board (FASB); the Governmental Accounting Standards Board
(GASB); the Cost Accounting Standards Board (CASB); the Federal
Accounting Standards Advisory Board (FASAB); the U.S. Governmental
Accountability Office (GAQO); the Federal Office of Management and
Budget (OMB); the Internal Revenue Service (IRS); the American
Institute of Certified Public Accountants (AICPA), and federal,
state, and local audit, regulatory and tax agencies.

Such standards include:

(1) Statements on Auditing Standards and related Auditing
Interpretations issued by the AICPA;

(2) Statements on Standards for Accounting and Review Services
and related Accounting and Review Services Interpretations issued
by the AICPA;

(3) Statements on Governmental Accounting and Financial
Reporting Standards issued by GASB;

(4) Statements on Standards for Attestation Engagements and
related Attestation Engagements Interpretations issued by AICPA;

(5) Statements of Financial Accounting Standards and
Interpretations, and Staff Positions issued by FASB, together with
those Accounting Research Bulletins and Accounting Principles Board
Opinions which are not superseded by action of the FASB;

(6) Statement on Standards for Consulting Services issued by
the AICPA;

(7) Statements on Quality Control Standards issued by the
AICPA;

(8) Statements on Standards for Tax Services and
Interpretation of Statements on Standards for Tax Services issued
by the AICPA;

(9) Statements on Responsibilities in Personal Financial
Planning Practice issued by the AICPA;

(10) Statements on Standards for Litigation Services issued by
the AICPA;

(11) Professional Code of Conduct issued by the AICPA
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including interpretations and ethics rulings;

(12) Governmental Auditing Standards issued by the TU.S.
Governmental Accountability Office;

(13) AICPA Industry Audit and Accounting Guides;

(14) SEC Rules, Concept Releases, Interpretative Releases, and
Policy Statements;

(15) Standards issued by the PCAOB; and

(16) IRS Circular 230;

(17) Any additional national or international standards
recognized by the AICPA, PCAOB, SEC and/or GAO.

If the professional services are governed by standards not
included 1n subsections (1) through (16) of this section,
individuals and firms including persons ((guwattftying—=For))
exercising practice privileges under RCW 18.04.350(2) who offer or
render professional services in this state or for clients located
in this state and the firms rendering professional services in this
state or for clients located in this state through such qualifying
individuals must:

(a) Maintain documentation of the Jjustification for the
departure from the standards listed in subsections (1) through (16)
of this section;

(b) Determine and document what standards are applicable; and

(c) Demonstrate compliance with the applicable standards.

AMENDATORY SECTION (Amending WSR 05-01-137, filed 12/16/04,
effective 1/31/05)

WAC 4-25-710 What are the education requirements to qualify
to apply for the CPA examination? (1) Education requirements:
Effective July 1, 2000, to apply for the CPA examination you must
have completed:

(a) At least one hundred fifty semester hours (two hundred
twenty-five quarter hours) of college education, including;

(b) A baccalaureate or higher degree; and

(c) An accounting concentration as defined as at least:

(1) Twenty-four semester hours (thirty-six quarter hours) or
the equivalent in accounting subjects of which at least fifteen
semester hours must be at the upper level or graduate level (an
upper level course is defined as a course that frequently carries
completion of a lower level course(s) as a prerequisite). For the
purposes of meeting this subsection, individuals will be given 1.5
credits for each 1.0 graduate level credit of accounting courses
taken; and

(1i) Twenty-four semester hours (thirty-six quarter hours) or
the equivalent in Dbusiness administration subjects at the
undergraduate or graduate level.

(d) The board will not recognize accounting concentration
credits awarded for "life experience" or similar activities
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retroactively evaluated and recognized by colleges or universities.
This restriction 1s not intended to apply to internships
prospectively approved by colleges or universities.

(2) One hundred eighty-day provision: If you expect to meet
the education requirements of this section within one hundred
eighty days following the examination, you will be eligible to take
the CPA examination provided you Submit((, omr—a form yLuvidcd by

the—board's—desigree;)) a signed ((confirmatiorm)) Certificate of
Enrollment from the ((umiversity—that)) educational institution in
which you are enrolled ((im)) stating that you will meet the

board's education requirements within one hundred eighty days
following the day vyou first sit for any one section of the
examination. If you apply for the exam using the one hundred
eighty-day provision, then within two hundred ten days of first
sitting for any section of the exam, you must provide the ( (board))
examination administrator complete documentation demonstrating that
you met the board's education requirements within one hundred
eighty days of first sitting for any one section of the exam. If
you do not provide such documentation within the required two
hundred ten-day time period, your exam score(s) will not be
released and you will not be given credit for any section(s) of the
examination. Applicants failing to provide such documentation must
reapply as a first-time applicant.

(3) Education obtained outside the United States: If you
obtained all or a portion of your education outside the United
States you must have your education evaluated by a board approved

foreign education credential evaluation service. The board will
establish the criteria for board approval of foreign education
credential evaluation services. The board will not provide

education credential evaluation services.

(4) Semester versus quarter hours: As used in these rules, a
"semester hour" means the conventional college semester hour. Your
quarter hours will be converted to semester hours by multiplying
them by two-thirds.

(5) Accreditation standards: For purposes of this rule, the
board will recognize colleges and universities which are accredited
in accordance with (a) through (c) of this subsection.

(a) The accredited college or university must be accredited at
the time your education was earned by virtue of membership in one
of the following accrediting agencies:

(i) Middle States Association of College and Secondary
Schools;

(1i) New England Association of Schools and Colleges;

(1ii) North Central Association of Colleges and ( (Secondary))
Schools, Higher lLearning Commission;

(iv) Northwest Commission on Colleges and Universities
(formerly the Northwest Association of Schools and Colleges);

(v) Southern Association of Colleges and Schools;

(vi) Western Association of Schools and Colleges; and

(vii) Accrediting Commission for Independent Colleges and
Schools, or its predecessor, the Accrediting Commission of the
Association of Independent Colleges and Schools.
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(b) If an institution was not accredited at the time vyour
education was earned but is so accredited at the time vyour
application is filed with the board, the institution will be deemed
to be accredited for the purpose of (a) of this subsection provided
that it:

(1) Certifies that your total educational program would
qualify the applicant for graduation with a baccalaureate degree
during the time the institution has been accredited; and

(ii) Furnishes the board satisfactory proof, including college
catalogue course numbers and descriptions, that the preaccrediting
courses used to qualify you for a concentration in accounting are
substantially equivalent to postaccrediting courses.

(c) If your degree was received at an accredited college or
university as defined by (a) or (b) of this subsection, but the
educational program which was wused to qualify vyou for a
concentration in accounting included courses taken at nonaccredited
institutions, either before or after graduation, such courses will
be deemed to have been taken at the accredited institution from
which your degree was received, provided the accredited institution
either:

(i) Has accepted such courses by including them in its
official transcript; or

(ii) Certifies to the board that it will accept such courses
for credit toward graduation.

(6) Alternative to accreditation: If you graduated from a
four-year degree-granting institution that was not accredited at
the time your degree was received or at the time your application
was filed, you will be deemed to be a graduate of a four-year
accredited college or university 1if a credentials evaluation
service approved by the board certifies that vyour degree 1is
equivalent to a degree from an accredited college or university as
defined in subsection (5) of this section. The board does not
provide education credential evaluation services.

AMENDATORY SECTION (Amending WSR 05-01-137, filed 12/16/04,
effective 1/31/05)

WAC 4-25-720 How do I apply to take the CPA examination? (1)
Application ((form)) process and due dates: Your application to
take the CPA examination must be ((made—ormr—=form PLUVidCd by thre

1 1.1 1 . 1 = 1 ] A= 1 1.1 | . 1 . 1
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date opcpificd by the—board—omr—tire apylipatiuu form)) submitted to
the board's examination administrator. Applicants must submit all
required information,documents, and fees to complete their
application within sixty days of the date their application is

( (recetved by)) submitted to the board's ((dcoigucc. Ayylipauto
are Lcoyuuoiblc for oubmittiug at chuiLcd documerrtation;
ayylipatiuu forms,——and—fees)) examination administrator. Your
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application is not considered complete until all of the following

are ((recetvedby theboard's—designee)) provided:
L ( (A—Ffoity——compteted)) Complete application ((form))
information and requested documents;

® Fee(s) ((+

_‘ h¥.4 = W .| KL, ] e - ] i) . i) |l ]
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(2) Fee refund and forfeiture: Upon submission of your

application to the ((board's—desigree)) examination administrator,
no portion of the board's administrative fee is refundable. Upon
the ((buo.J_d'o submisstonr—of you_)) examination administrator's
authorization to test ( (totheiNationmatAssoctatiomrofStateBoards
of—ZAccountancy)), no portion of the total exam fee (both
administrative fee and section fee(s)) is refundable. If you fail
to meet the board's scheduling or admission requirements, you
forfeit all of the exam fee(s) and you must reapply to take the
section(s) of the exam.

(3) Notice of admittance to the examination or denial of your

Yo 0 Te—ce a © SOUTr—app ~5 o, OO =

the—Pboard's—desigree-) ) You ((wit*)) must contact the approved
test ((s*te)) provider to schedule the time and location for your
examination. The notice of eligibility to take the examination is
called a Notice to Schedule (NTS), the NTS will be wvalid for one
taking of the examination within the six months following the date
of the NTS.

Notice of a denial of vyour application, or notice of vyour

eligibility to take the examination will be sent to you by the
examination administrator.

(4) Examination content and grading: The CPA examination
shall test the knowledge and skills required for performance as an
entry—-level certified public accountant. The examination shall
include the subject areas of accounting and auditing and related
knowledge and skills as the board may require. The examination
will consist of the following four sections: Auditing and
attestation; financial, accounting and reporting; regulation; and
business environment and concepts. The board may accept the
advisory grading services of the American Institute of Certified
Public Accountants.

(5) Examination ( (;7—grading and conditioning)) process:

(a) Conditions for examinations held prior to January 1, 2004:

((
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dUvV I oULY UL adauallly o CTL VITTS UL Ul Al L TTdll TIIouU LT tuactT UL CTL UL L ITTU

DPaslal < .Y A d Q e £ = i) e . . ] Nad
rudotLt 1o ACTTCUUITCUdITU S . T VTIITUY 1T ITVE UL ODTULTL T o d Mdoolllgyg gL adaucT LT UL

h) e el 4] . e I h) o L. £ 4]
TadTll o T CULULUILT UL LI CTAJAITLLITdAULTUIT. oacCll U LIRS youu o LT L UL LI

a o 4 4 il 11 N i) A a ul
CTXAAILIIat L UIl yotu MU ST CLAdRT dl L o T UL LIUIIS yuotu 1IIave ITOU PLITVIUUSTY

] hv4 .. ] e 1 1 . W 4] . i
passtTuU. ITUU dlT LTTUULLTU LU Ppdoos dl 1L oTCLIUITS UL LI TAJINLTIIdULTUIT

[ 17 ] 0TS-3390.3



4 ] 4= 1 < £ £ q1 = T LI R Nad 4=
LI UL UTL LU yiart Iy 1UL d L ILTTIIOST,., LI L d ygrvTllh oI TUITITyg UL LIIT
d N . Joraade . | N £ N .
CTARAJITLITdULTUIT you pasos CWU UL IMTOUL T, jojonw ITOU [ o T C L LIUITS UL L1
a2 o 4= 1 7 . J = 4 Nad 4= " 4= 4
CXJ4dlll1t1ITIat 1t UlL, LITTITyOU " WI T T TTCTIVE CITULTTU 1T UL CLITOST oTU L LUITS  LUIIadt

1o

fa o =\ hV.d . J d N £ . d -
| W S N iy | L1 OU Mdoo CLIT LCTlAa LIl LTIy o T UL LUILIS UL CLIT CAAIINLIIAAU LT UIL
<

L S PR a2 I . " . gt iy 4= 4 P i)
WLULITITIT oL X CUIISTCUCUL LYV CAdAIITIIat TUlITo gL vell dl tTL Ll Ul dUC WIILTII

4 i) 4 L e . . . 1 g £ o CL
LTIT =} S ULboTUUTITT O LT TITITY you dJtLtalll d I IDITITIUIT gL duc UL N i i W v Ull

sectionmrs—takemrbutrotpassed—at—that—sitting~)) Contact a customer

service representative at customerservicel@cpaboard.wa.gov or by
phone at 360-753-2586.

(b) For examinations ((held)) taken after December 31, 2003:
The board uses all parts of the uniform CPA examination and the
advisory grading services of the American Institute of Certified
Public Accountants.

(i) To ((guarify—to—=appty)) satisfy the examination
requirement for a license you must ((attain)) have achieved a score
of seventy-five on all four sections of the examination within a
rolling eighteen—-month period.

(1i) You may take the required four sections individually and
in any order. Credit for any section(s) taken and passed after
December 31, 2003, will be wvalid for eighteen months from the
actual date you ((took—the)) successfully passed any particular

4 ] e h) . . e . . . = a1 1
SeCthl’l((, WITITOUCT [ITavIitTg CO actarlll a mIfrrmunr SCore olir ally rarrca

DCbtJ‘.ULl(D) cLJ.ld WJI_t].lUL/lt J_CKJCLJ_KJL tU WllCt].lCJ_ NAZAS ].chVC to.]xcu Ut].l‘:‘].
secttons)) of the examination.

(1ii) You must pass all four sections of the examination
within a rolling eighteen-month period, which begins on the date
that the first section(s) 1is passed. ( (Whrenr—determioing—the—date
that)) A section is considered passed on the date that is used is
the date that you took the exam section and not the date that your
grade (s) is released.

(iv) You may not retake a failed section(s) in the same
examination window. An examination window refers to a three-month
period in which candidates have an opportunity to take the
examination (comprised of two months in which the examination is
available to be taken and one month in which the examination will
not be offered while routine maintenance is performed and the
((ttembank)) examination is refreshed).

(v) In the event you do not pass all four sections of the
examination within the rolling eighteen-month period, credit for
any section(s) passed prior to the eighteen-month period will
expire and you must retake ((that)) any expired section((ts¥)).
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AMENDATORY SECTION (Amending WSR 05-01-137, filed 12/16/04,
effective 1/31/05)

WAC 4-25-721 What does the board consider to be cheating on
the CPA examination, what ((actiomsmay the)) testing consequences
or board ((take)) actions can result if cheating is suspected( (7

and—what—sanctions maythe board—impose—if—<cheating—occurs)) or
observed? (1) Cheating includes, but is not limited to:

(a) Unauthorized communication with others inside or outside
of the examination room while the examination is in progress;

(b) Substitution by a candidate of another person to sit in
the test site and take the examination on behalf of the candidate;

(c) Referencing crib sheets, text books, or other unauthorized
material or electronic media inside or outside the examination room
while the examination is in progress;

(d) Copying or attempting to copy another candidate's answers;

(e) Disclosing or attempting to disclose examination questions
and/or answers to others;

(f) Bringing unauthorized prohibited items into the
examination site or possessing unauthorized prohibited items in the
examination site;

(g) Retaking or attempting to retake a section by an
individual who holds a license or who has unexpired credit for
passing the section, unless the individual has been expressly
authorized by the board to participate in a "secret shopper"
program.

(2) Cheating on the CPA examination is dishonesty directly
related to the professional responsibilities of a CPA and
demonstrates a lack of good character. When determining
appropriate sanctions for cheating, the board may impose one or
more of the following penalties:

(a) Enter a failing grade for any or all parts of the
candidate's examination;

(b) Bar a candidate from taking future examinations;

(c) Notify other jurisdictions of the board's conclusions and
order;

(d) Fine up to thirty thousand dollars;

(e) Recovery of investigative and legal costs; or

(f) Referral to the appropriate law enforcement agency(ies)
for prosecution.

(3) If a candidate is suspected of cheating, the board or its
representative(s) may expel the candidate from the examination or
move the candidate suspected of cheating to a position in the test
center that is away from other examinees or where the candidate may
be more closely observed. The board or its representatives may
require a candidate suspected of cheating, or a candidate who may
have observed cheating, to respond to board inquiry. The board may
schedule a hearing to determine the wvalidity of the charge of
cheating.
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AMENDATORY SECTION (Amending WSR 05-01-137, filed 12/16/04,
effective 1/31/05)

WAC 4-25-730 What are the experience requirements in order to
obtain a CPA license? (1) Qualifying experience may be obtained
through the practice of public accounting and/or employment in

industry( (7—academia;)) or government. ((¥our)) In certain
situations, emplovment in academia may also provide experience to
obtain some or all of the competency regquirements. Qualifying

experience may be obtained through one or more employers, with or
without compensation, and may consist of a combination of full-time
and part-time employment.

((tr—Your)) (2) Employment experience ((must—support—the
agttatmrent—of)) should demonstrate that it occurred in a work
environment and included tasks sufficient to have provided an
opportunity to obtain the competencies defined by subsection
((t29)) (3) of this section and:

(a) ((Cover)) Covered a minimum twelve-month period (this time
period does not need to be consecutive);

(b) ((Comstst)) Consisted of a minimum of two thousand hours;

(c) ((Be obtatmed thLuugh the ose of) ) Provided the
opportunity to utilize the skills generally used in business and
accounting((, gttestymerreagemerrt adViDULy, firrarctat adViDULY, tax;
tax advlouLy or puuoultiug okillo)) and auditinq includinq, but not

limited to, accounting for transactions, budgeting, data analysis,
internal auditing, preparation of reports to taxing authorities,
controllership functions, financial analysis, performance auditing
and similar skills;

(d) Be verified by a licensed CPA as meeting the requirements
identified in subsection ((t3))) (5) of this section; and

(e) ((UlllCDD NAZAS lllCCt t].l‘:‘ LCLiuJ‘.LClllClltD Uf Duboeptiuu (4) Uf
thris—section;) )Be obtained no more than eight years prior to the
date the board receives your complete license application.

((f%f)) iﬁl Competencies: The experience ((muot DHPPULt tre
attatmment—of) ) should demonstrate that the work environment and
tasks performed provided the applicant an opportunity to obtain the
following competencies:

(a) ((UlldCLDtcLlld the J_L/ll‘c‘b Uf J_JLUfCDDJ‘.UllGLl puudupt bUllth’.llCd
Trr—chapter—4—25WAC;)) Knowledge of the Public Accountancy Act and
related board rules applicable to licensed persons in the state of
Washington;

(b) Assess the achievement of an entity's objectives;

(c) Develop documentation and sufficient data to support
analysis and conclusions;

(d) Understand transaction streams and information systems;

(e) Assess risk and design appropriate procedures;

(f) Make decisions, solve problems, and think critically in
the context of analysis; and

(g) Communicate scope of work, findings and conclusions
effectively.

((t3)r)) (4) The applicant's responsibilities: The applicant
for a license requesting verification is responsible for:
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(a) Providing information and evidence to support the
applicant's assertion that their Job experience could have
reasonably provided the opportunity to obtain the specific
competencies, included on the applicant's Experience Affidavit form
presented for the verifving CPA's evaluation;

(b) Producing that documentation and the completed Experience
Affidavit form to a qualified verifving CPA of their choice;

(c) Determining that the verifving CPA meets the regquirements
of subsection (5) of this section; and

(d) Maintaining this documentation for a minimum of three

years.
(5) OQualification of a verifying CPA: ((Fo—vertfy—=

candidatets—experience—vyou) ) A verifying CPA must have held a valid

CPA license to practice public accounting in the state of
Washington or ( (amother—Furisdictiomrorthedate—that—vou—~verified
the——cardidstets CALJCJ_J'_‘:LLK,C arret o.lou)) be qualified for practice
privileges as defined in RCW 18.04.350(2) for a minimum of five
years prior to verifying the candidate's experience, including the
date that the applicant's experience is verified. The five years

do not need to be consecutive.
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AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-735 How does a CPA-Inactive certificate holder apply
for licensure? CPA-Inactive certificate holders are individuals
who held a wvalid certificate on June 30, 2001, but did not hold a
valid Washington state license to practice public accounting on
that date. Individuals who did not hold a wvalid certificate on
June 30, 2001 and current licensees are not eligible for CPA-
Inactive certificate holder status.

1 T £ O N I o LI ] . i) 1 =1
( ) ((J_J_ you drT d CrA—ITIIdatt I ve Tl LI T 1TCatT 1TTOTUTL " yUu.
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Tt iats CPA or—certified public—accourntant:

(2Tt ~vouarea CPA Trmactive certificatehotdery)) To qualify
for licensure ((you)) a CPA-Tnactive certificate holder must meet
the:

(a) ((Meet—the)) Good character reguirements of RCW 18.04.105
(1) (a);

b Experience requirements of WAC ( (& 2 5—F36—or—theave—had—an
{b) Exp q

ved cXPe & S d aav o0

AN

grme—305,——=200%)) 4-30-070 within the eight-year period immediately
preceding yvour application; and

((thy—Meet—th=)) (c) CPE requirements of WAC ((#253830)) 4-
30-134¢(5).

((t37)) (2) To apply for a license, you must also submit to
the board a certification that you meet the requirements of
subsection ((€t2¥)) (1) of this section and:

(a) Have not held out in public practice during the time in
which you were a CPA-Inactive certificate holder; and

(b) Other required documentation or information deemed
necessary by the board.

( (BUGLJ.d fUJ.lI.lD adl T GtVGtJ’.thblC OUll t].lc bUO.J.d'D WC}J DJ‘.tC UL uyuu
recguest for your oseT) ) (3) You must provide the required
information, documents, and fees (if applicable) to the board
either by making application through the board's on-line
application system or on a form provided upon regquest.

(4) ((Ar—Ttmttietr—appticationr s not—comptete —and —canmot—Pbe
yLupcoocd uutil)) You must submit all ((fcco, chui;cd)) reguested
information, ((regutred—documerntation, or—other—<documentatiomr or

J’.llfUJ.lI.lGl.tJ’.Ull thc bUQJ_Ll lI.LGI._Y dccm lleCDDCAL_Y J‘.D J_CL,CJ..VCK.JL b_y thc buou_d))
documents, and fees (if applicable) to the board before the
application will be evaluated.

( (Whremr—~vour—applticatiorTs—approved)) (5) Upon assessment of
your qualifications and approval of vyour application, your license
((will Permaittec—to your goddress—ofrecord)) status will be posted

in the board's licensee data base and, therefore, made publicly
available for confirmation. A hard copy of yvour credential can be
provided upon reguest.

((€t5))) (6) Your CPE reporting period and your renewal cycle
will remain the same.

((t69)) (7)) You may not use the title "CPA" or "Certified
Public Accountant" until the date the approval of your license is
posted in the board's licensee data base and, therefore, made
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publicly available for confirmation.

AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-745 How do I apply for an initial individual CPA
license? (1) To qualify to apply for an initial license you must
meet the:

(a) Good character requirements of RCW 18.04.105 (1) (a);

(b) Education requirements of WAC ((#=25—710)) 4-30-060;

(c) Examination requirements of WAC ((#25—726)) 4-30-062;

(d) Ethics course reguirements by achieving and documenting a
passing grade of ninety percent or better on a course covering the
complete content of the AICPA Code of Professional Conduct;

(e) Experience requirements of WAC ((#25—736)) 4-30-070; and

((tey)) (£f) If more than four years have lapsed since you
passed the examination, you must meet the CPE requirements of WAC
((F#25—"8630)) 4=-30-134 (1) (a) within the thirty-six month period
immediately preceding submission of vyour license application
((arred) ) . That CPE must include ((four)) CPE hours in ethics and
regqulation applicable to the practice of public accounting in
Washington state meeting the requirements of WAC ((F25—"836<(3r
wirretrr) ) 4-30-134(3). The regulatory ethics portion of the combined
one hundred twenty-hour CPE requirement must be completed within
the six month period immediately preceding submission of your
license application.

(2) ((Fo apyly for—amr—inmittiat lipcuoc)) You must ((fﬁ&&?))
provide the required information ( (abover
BUGLJ.&JL fUJ.lll(D) arL GLVGLJ_lGLlJlC‘ UlIT thc bUGLJ_d'D ch DJ_tC UL UpPUIT

e £
LTcyucotl LUL youL ustc.

LN\ D 2 £ J = o 4 i) . | | 4=
(o) TLUCTOSTITIIg UL yOUUL dpyp T ITTCatIiull Cadllltfot " DTyl UulrTtc T T al T UIIT

. 1 . = . 1 o 1ol = A} . 1 | e .
LCcyulilTu 1LITLOULIAatU LU, dpplLliCdloltT LTTo, dllUd L TUULLTU UOUCUIITITITAU LULL

1 1 s s £ s 1 1 ] |
or—otirerdocumentatromror—nformeatror the poard may deem recessary

s—received by—the—Pboard= Wremr—the yLupcooiug)), documents, and
fees to the board either by making application through the board's
on—-line application system or on a form provided upon regquest. You
must provide all reguested information, documents and fees to the
board before the application will be evaluated.

(3) Upon assessment of vyour qualifications and approval of
your application ((fs—comptete)), your ((Ftfcemse)) licensed status

will be ((mailcd to your acdressof record—with—tie oard) ) QOSted
in the board's licensee data base and, therefore, made publicly
available for confirmation. A hard copy of your license can be

provided upon request.

(4) Your initial license will expire on June 30 of the third
calendar year following initial licensure.

(5) You may not use the title CPA until the date the approval
of your license is posted in the board's licensee data base and,
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therefore, made publicly available for confirmation.

AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-746 How do I apply for a Washington state CPA
license if I hold a valid CPA license in another state? ( (Pursuant

(1) To qualify to apply for an individual Washington state
license ( (errts Ty s—use—the—titieCtPA—=anc —offer—or
a1 e . el .. ul .. £ oo 1o A
cuolipL 1L dat LuUll, UL OULLITL PLULTOOS LULIIAL oL VITCTOS L UL WIITLTII [} LTMYUL T
1 ]

: 2 | 1 1 £ : ul + :
CAPLI TSSO TITITY do o UL JlItTT LS prTcotCri 1 OTU Uy PLULITOoSTUITAL o LAdIIUdL US LT

)) by

reciprocity you must:

(a) Hold a license to practice public accounting issued by a
state that makes a similar provision for holders of a Ilicense
issued by this statej;

(b) Meet the good character requirements of RCW 18.04.105
(1) (a);

((tHr)) (c) Meet the CPE requirements in WAC ((#253830)) 4-
30-134; and

((f=y)) (d) You must have:

(1) Passed the examination required for issuance of vyour
certificate or license in the other state with grades that would
have been passing grades at that time in this state and:

(1i) Met all current requirements for licensure at the time
you apply; or

(iii) Met, at the time of the issuance of your license in the
other state, all the requirements applicable at that time to obtain
a license in this state; or

(iv) Had five years of experience in the practice of public
accounting within the ten years immediately preceding your filing
an application for licensure in this state; or

(v) Had three years of experience in the practice of public
accounting within the five years immediately preceding your filing
an application for licensure in this state; or

(2) The board may accept NASBA's designation of the applicant
as substantially equivalent to national standards as meeting the
requirements of subsection (1) ((fteF)) (d) of this section.

T | W J = 1 4= 2 L. . .
(3) ((J.U dpypLTy 1TUL " T ICTTIIoT UlIUTL TIITE TTCUCIPIUCTIUTY PLIOUOVISTIUITS

A h) e, e 4] h) 11 Wi ] . Wy . 4] e
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this——section;)) You must provide all required information,
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documents, and fees to the board either by making application
through the board's on-line application system or on a form
provided by the board upon request. You must provide all requested
information, documents, and fees to the board before the
application will be evaluated, including a certification that
you ( (+

t=))) have not held out in public practice during any time
prior to submitting your application unless expressly permitted by
then existing board rule ( (then CAiotiug, a1t

o r—Have met—theCPEreguiremenrts I WAC 425830~
BUGLJ.&JL fUJ.lll(D) arL GLVGLJ.lGLlJlC‘ UlIT thc bUdJ_d'D ch DJ_tC UL UpPpuUlIl

4 L
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charnged—Pby—formatr—rotice—to—the—Poard) ) .

((t#Hr)) (4) Provided no sanctions or investigations by other
jurisdictions are in process and you have met the requirements for
applying for 1licensure through interstate reciprocity, ((upon
i arg—a—compieted—appiicationrwith—the—board;)) you may use the
CPA title in Washington state upon submission of a complete
application to the board.

(5) Upon evaluation of vour qualifications and approval of
your application your licensed status will be posted in the board's
licensee data base and, therefore, made publicly available for
confirmation. A hard copy of your license can be provided upon
request.

((t8¥)) (6) Your ((frmttiar)) reciprocal license will expire on
June 30 of the third calendar year following ((fmttiat)) the date
of licensure.

((£9r)) (7)) You must notify the board within thirty days if
your license or certificate issued by the other jurisdiction has
lapsed or otherwise become invalid.
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AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-747 Must an out-of-state individual holding a
license from another state apply and obtain a Washington state
license to hold out and practice in Washington state? No. Out-of-
state individuals holding wvalid licenses to practice public
accounting issued by a substantially equivalent state, may hold out
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and practice within Washington state and/or provide public
accounting services in person, by mail, telephone, or electronic
means to clients residing in Washington state without notice or
payment of a fee.

As a condition of this privilege, the out-of-state individual
is deemed to have consented to:

(1) The personal and subject matter Jjurisdiction and
disciplinary authority of this state's board;

(2) Comply with the Public Accountancy Act of this state,
chapter 18.04 RCW, and this board's rules, chapter 4-25 WAC;

(3) The appointment of the state board which issued the
certificate or license as their agent upon whom process may be
served 1in any action or proceeding by this state's board against
the certificate holder or licensee;

(4) Render the following services for a client with a home
office in this state only through a firm that has obtained a
license from this state (RCW 18.04.195, 18.04.205 and WAC ( (425
+56)) 4-30-110):

(a) Any audit or other engagement to be performed in
accordance with the statements on auditing standards;

(b) Any examination of prospective financial information to be
performed in accordance with the statements on standards for
attestation engagements; and

(c) Any engagement to be performed in accordance with the
public company accounting oversight board auditing standards.

(5) Not render any professional services in this state unless
the out-of-state individual is licensed to render such services in
the state of licensure upon which the privilege is contingent;

(6) Cease offering or performing professional services in this
state, individually and/or on behalf of a firm, if the license from
the state of the out-of-state individual's principal place of
business is no longer valid; and

(7) Cease offering or performing specific professional
services in this state, individually and/or on behalf of a firm, if
the 1license from the state of the out-of-state individual's
principal place of Dbusiness is restricted from offering or
performing such specific professional services.

AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-750 What are the ((€EPA—firmlicensing)) allowable

legal forms of organization and ownership requirements for a CPA
firm? (1) ((Howmay a €CPA firmbe organized?)) Permitted forms of
organization. A CPA firm may be organized as:

(a) A proprietorship;

(b) A partnership;

(c) A professional corporation (PC) or professional service

[ 27 ] 0TS-3390.3



corporation (PS);

(d) A limited liability company (LLC);

(e) A limited liability partnership (LLP); or

(f) Any other form of legal entity authorized by Washington
state statute for use by a CPA firm.

(2) What happens when a CPA firm alters its legal form? A
mere change in the legal form of ((a&)) an existing firm constitutes
a new firm for licensing purposes. Accordingly, the new entity
must first obtain a CPA firm license from the board and then
dissolve the former firm unless the owners desire to maintain more
than one licensed firm. Affiliated entities using a restricted
title or offering or performing restricted services are subject to
board rules.

(3) What are the ownership requirements for a CPA firm?

(a) All owners of a licensed CPA firm are required to:

(1) Fully comply with the provisions of chapter 18.04 RCW; and

(ii) Be subject to discipline by the board for violations of
chapter 18.04 RCW or 4-25 WAC;

(b) A simple majority of the ownership of the licensed firm in
terms of financial interests and voting rights of all partners,
owners, or shareholders must be:

(1) Licensees in this state or holders of a valid license to
practice public accountancy issued by another state;

(1ii) Entitled to practice public accounting in Washington
state; and

(1iii) Principally employed by the ((corporatien)) firm or
actively engaged in its business.

(c) At 1least one general partner of a partnership, one
shareholder of a corporation, and one member of a limited liability
company must be a licensee.

(d) Each CPA proprietor, partner, shareholder or member who is
either a resident or is entering the state and practicing public
accountancy 1in this state must hold a wvalid Washington state
license or practice privileges.

(e) ((Fre)) A principal ((partrer—of—threpartrersirip)) owner
and any ((partrer)) individual having authority over issuing
reports on financial statements must be a licensee under the act or
holder of a valid license to practice public accountancy issued by
another state and must be entitled to practice public accounting in
this state.
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<H))) A nonresident CPA owner must be licensed to practice
public accountancy in at least one state.
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((t1)) (g) A nonlicensee owner must:

(i) Be an individual;

(1i) Meet the good character requirements of RCW 18.04.105
(1) (a);

(1ii) Comply with the act and board rules; and

(iv) Be an active individual participant in the licensed firm
or affiliated entities as these terms are defined in WAC ( (425
416)) 4-30-010; and

((t59r)) (h) A resident nonlicensee firm owner must meet the
requirements of WAC ((#25—F52)) 4-30-116 and register with the
board concurrent with submission of the firm license application,
or submission of an amendment to the firm license status, to the
board.

(4) What are the requirements for the firm's main office and
a branch office? A firm's main office located in this state must
be under the direct supervision of a resident licensee.

A branch office is an office of a licensed CPA firm which is
physically separated from the main office. A branch office
operates under the license of the main office.
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AMENDATORY SECTION (Amending WSR 08-18-01¢6, filed 8/25/08,
effective 9/25/08)

WAC 4-25-752 How do I initially register to be a resident
nonlicensee owner of a licensed firm and with which rules must a
nonlicensee firm owner comply? To qualify as a nonlicensee owner
of a licensed firm, you must:

(1) Be an individual;

(2) Meet the good character requirements of RCW 18.04.105
(1) (a);

(3) ((Cumply with—the—act—and—board J_ulco,

®4))) Be an active individual participant in the licensed firm
or affiliated entities as these terms are defined in WAC ((&4—25—
41+0)) 4-30-010; and

((t5r)) (4) If you are a resident of Washington state, you
must:

(a) ((Fitre—e—compieste registratiorwith the—board)) Provide
all required information, documents, and fees to the board either
by registering through the board's on-1ine application system or on
a form provided upon reguest; and

(b) ((Pemomstrate)) Achieve and document a passing grade of
ninety percent or better on ((the—AFCPA—professionatr——=thics
examimation)) a course covering the complete content of the ATICPA
Code of Professional Conduct.

((¥ou—must)) (c) Submit your registration concurrent with or
prior to submission of the firm license application or firm license
amendment ( (;—purstant—to WAC425—756)) by the firm with which you
are associated.

An 1initial registration 1is not complete and cannot be
processed until all ( (fcco, J.UkiuJ’.J.cd dupumcutatiuu, ) ) required
information, ((&n . —tmrfors o . Te
are—recetvedPby)) documents, and fees are submitted to the board.

If you are a Washington state resident, you may not hold
ownership interest in a CPA firm licensed in Washington state until
you receive written notice from the board of your Washington state
registration number. On the date the registration is approved,
your registration number will be included in the board's licensee
data base and, therefore, made publicly available for confirmation.

o = = N £ L1 ul Wy 2 LR | . . " —1 1 i)
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| 1 e ] NIDA| = 1 . ] 41 1 1 P | 1 . 41 .
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Uf t].lC O.LJJ:J]_J_&,O.JCJ_ULL, UL oubocu_]ucutly phaugcd b_\/ fUJ_lllGLl llUtJ‘.bC tU thc
boerdr)) A hard copy of yvour registration can be provided upon
request.

Your initial registration will expire on June 30 of the third
calendar year following initial issuance of the registration.

If vou withdraw as a nonlicensee owner of a CPA firm, the firm
must notify the board. Your registration as a nonlicensee firm
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owner will lapse and be subject to reinstatement.
All nonlicensee firm owners are subject to discipline for
violation of the act or board rules.

AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-753 Must a firm holding a license from another state
apply and obtain a Washington state license to hold out and
practice in Washington state? (1) A firm license must be obtained
from the board if any of the following criteria apply:

(a) The firm has an office in this state and performs attest
or compilation services for clients in this state;

(b) The firm has an office in this state and, by any means,
represents the firm to the public that the firm is a firm of
certified public accountants; or

(c) The firm is licensed in another state and performs the
following services for clients with a home office in this state:

(1) Any audit or other engagement to be performed in
accordance with the statements on auditing standards;

(1ii) Any examination of prospective financial information to
be performed in accordance with the statements on standards for
attestation engagements; and

(1ii) Any engagement to be performed in accordance with the
public company accounting oversight board auditing standards.

(2) A firm license 1is not required to perform other
professional services in this state, including compilation, review
and other services for which reporting requirements are provided in
professional standards, if the firm complies with the following:

(a) The firm performs such services through individuals with
practice privileges under RCW 18.04.350(2) and WAC ((&#=25—747%)) 4-
30-090 or reciprocal license under RCW 18.04.180 and 18.04.183 and
board rules;

(b) The firm is licensed to perform such services in the state
in which the individuals with practice privileges have their
principal place of business; and

(c) The firm meets the board's quality assurance program
requirements, when applicable.

(3) As a condition of this privilege, the nonresident firm is
deemed to have consented to:

(a) The personal and subject matter Jjurisdiction and
disciplinary authority of this state's board;

(b) Comply with the Public Accountancy Act of this state,
chapter 18.04 RCW, and this board's rules, chapter 4-25 WAC;

(c) Cease offering or rendering professional services in this
state through a specific individual or individuals if the
license(s) of the individual(s) through whom the services are
offered or rendered becomes invalid;
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(d) Cease offering or rendering specific professional services
in this state through an individual or individuals if the
license(s) from the state(s) of the principal place of business of
such individual(s) is restricted from offering or performing such
specific professional services;

(e) The appointment of the state board which issued the firm
license as their agent upon whom process may be served in any
action or proceeding by this state's board against firm licensee;

(f) Not render those services described in subsection (1) (c)
of this section for a client with a home office in this state
unless the firm that has obtained a license from this state (RCW
18.04.195 and 18.04.295) and this section; and

(g) Not render any professional services in this state through
out—-of-state individual(s) who are not licensed to render such
services by the state(s) in which the principal place of business
of such individual(s) is (are) located.

AMENDATORY SECTION (Amending WSR 01-22-036, filed 10/30/01,
effective 12/1/01)

WAC 4-25-781 What are the rules governing reciprocity for
accountants from foreign countries? (1) Under the authority
provided by RCW 18.04.183, the board may rely on the National
Association of State Boards of Accountancy, the American Institute
of Certified Public Accountants, or other professional bodies for
evaluation of foreign accounting credential equivalency.

(2) Your foreign accounting credential may be accepted in
partial satisfaction of licensing requirements if:

(a) You met the foreign issuing body's education, examination,
and ethical requirements used to qualify its domestic candidates;

(b) Your foreign accounting credential is wvalid and in good
standing at the time you apply for a Washington state license; and

(c) The foreign issuing body granting your foreign accounting
credential permits Washington CPAs an equivalent opportunity to
receive the foreign accounting credential by reciprocity.

(d) You demonstrate satisfactory experience within the eight
years prior to submitting vyour application in ((a—foreigmr—or

R 4 ey : b I o fank) 1 k| i | 1 1=
ullicoL LU PpLOULTo o LUIIALl dCTCOUULIU LTy L LLI. e voarua wi i1 L, oy MULLICUY,

DJ_JCK/J_f_Y CTXAPTL Jl_CJ.lk/C ato.udaj_da fUJ_ CCLK,IJ. fUL‘:‘J‘.szLl abbuulltill\j k,J_CdClltJ._cll
gccepted—Py—the—Pboard)) public accounting or other experience
meeting the requirements of RCW 18.04.105 (1) (d).

The board will, by policy, identify acceptable foreign
accounting credentials and acknowledge reciprocal agreements with
bodies granting foreign accounting credentials.

(3) The board may require a qualifying examination(s) to
determine if vyou possess adequate knowledge of U.S. practice
standards and the board's regulations. The board will, by policy,
specify the form of qualifying examination(s) and passing grade(s).
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(4) You must_:

(a) Meet the CPE requirements of WAC ((425836)) 4-30-134 for
subsequent renewal of an initial license issued pursuant to the
board's authority; and

(b) Achieve and document a passing grade of ninety percent or
better on a course covering the complete content of the ATICPA Code
of Professional Conduct.

(5) If you hold a Washington state CPA license or certificate
issued through the foreign reciprocity provisions of the act, you
must notify the board of any investigations undertaken, or
sanctions imposed, by a foreign credentialing body against your
foreign credential within thirty days of your receiving notice that
an investigation has begun or a sanction was imposed.

(6) If you hold a Washington state license or certificate
issued through the foreign reciprocity provisions of the act, you
must notify the board within thirty days if your foreign license,
permit, or certificate has lapsed or otherwise becomes invalid.

AMENDATORY SECTION (Amending WSR 09-01-166, filed 12/23/08,
effective 1/23/09)

WAC 4-25-782 How do I apply for an initial Washington state
license through forelgn re01proc1ty° ( (Pursuant—to REW 804183

yotu lllCCt L,].lC J_CLiL/lJl_J_ClllCJ.ltD fUJ_ GLJ_JJ_JJ_J_LGLL,J_UIL tllj_ uugh fUJ_ NS R]
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To apply for an initial Washington state CPA license through

foreign re01pr001tv, you must ( (se—the LuLc;gu LCbLPLUpLLy

gppticatiorn)) provide all required information, documents, and fees

to the board either by making application through the board's on-
line application system or on a form((fts))) provided by the board
upon request.

You ((uccd to—fut
1
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fULm(D), att ayy¢¢pab¢c Treesy chuiLcu)) must provide all requested
informatlon, ((chuLLcd uupumcutatiuu)) documents, ((or——other
documenrtationr—deemedt nmecessary by)) and fees to the board ((to—the
board*s—offrce)) before the application will be evaluated.
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assessment of yvour qualifications and approval of your application,
your license status will be ((matied—to—the—tast—address you
provided—to—the—Pboard)) posted in the board's licensee data base
and, therefore, made publicly available for confirmation. A hard
copy of vour license can be provided upon regquest.

Your Washington state CPA license will expire on June 30 of
the third calendar year following the calendar year of initial
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licensure.

You may not use the title CPA until ((yourave received notice

from—the—board—that—~vour—Weshingtomr—state —Ticernrse—fas—been
gpproved) ) your status has been posted to the board's licensee data
base and, therefore, made available to the public.

AMENDATORY SECTION (Amending WSR 05-01-137, filed 12/16/04,
effective 1/31/05)

WAC 4-25-783 How do I renew a Washington CPA-Inactive
certificate and/or license granted through foreign reciprocity?
maTted—to—thetast—address you bu_uvj_dcd to—the—Poards)) You must
provide all required information, documents, and fees to the board
either by making application through the board's on-1line
application system or on a form provided by the board upon request.

To renew your individual license or CPA-Inactive certificate
originally granted through foreign reciprocity, you must ( (submtt
to)) provide the board by April 30th of the year of expiration a
renewal application including:

(1) ((A k,UlllJ_dlCth _LCJ.lCWcLl cLJ:JJ:JlJ_k,GLtJ_UJ.l fUJ_lll _Lllk,ludj_llkj.

t=))) Your certification that you have complied with the CPE
requirements of WAC ((#251830)) 4-30-134(1) and the supporting
documentation requirements of WAC ( (425833 7—=am

)r)) 4-30-138;

(2) All requested documentation ((fJ_um tire fUJ.CJI.kjll ioouiug

Ta Y O = Vea O PN a OlT, a SENLSAVES ) W e

] ] = C o
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<2))); and
(3) All applicable fees((7——=amd

L N : 1 1 L

(O] ATl 1T TTUUIITTU UUCUINKITCAatU TUIT .

.Y | - e . e ul e ] ] 1
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- | a ]
UlTCU T T a1 LTTTOS, J_CLiL/lJ_J_CU.));

You must provide all requested information, ( (regutred

s—recetved—Dby)) documents, and fees to the board before th
application will be evaluated.

Tt 2 ey : : A s 1 | 1=
UpOl’l ( (L,Ulllj:JJ.C CLUIl UL pPLOULCTOSOS LIy, youlL LIIUL VvV 1IUUdL L ILCTIIOT UL
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&/Ullle_J_llchtJl_UJ.l Uf _YUuL CPA IJ.chk,tJI_VC k,CJ_tJ_fJ_k,thC J_CJ.ICWGI.]_ W_Lll bc
i i assessment
of yvour continued gualifications and approval of your application,
your renewed status will be posted in the board's licensee data
base and, therefore, made publicly available for confirmation. A
hard copy of your credential can be provided upon request.

An individual 1license or CPA-Inactive certificate renewal
expires on June 30 of the third calendar year following the
calendar year of renewal.

Failure to file a complete application for an individual
license or CPA-TInactive certificate renewal by April 30 of the year
of expiration will result in late fees. The board may waive,
reduce, or extend the due date of renewal and/or late fees based on
individual hardship.

If you fail to file a complete application for individual
license or CPA-Inactive certificate renewal by June 30 of the year
of expiration, your individual license or CPA-Inactive certificate
will lapse.

If you are a CPA-Inactive certificate holder and are renewing
your CPA-Inactive certificate, as a CPA-Inactive you are prohibited
from using the title CPA or certified public accountant. You are
prohibited from practicing public accountancy. You must use the
title CPA-Inactive and print or display the word "Inactive"
immediately following the title CPA or certified public accountant
whenever the initials CPA or certified public accountant is printed
on a business card, 1letterhead, or other document including
documents published or transmitted through electronic media, in
exactly the same font and font size as the title CPA or certified
public accountant.

If your individual license or CPA-Inactive certificate has
lapsed, you may not use the title CPA or CPA-Inactive.

AMENDATORY SECTION (Amending WSR 05-01-137, filed 12/16/04,
effective 1/31/05)

WAC 4-25-790 How do I renew my individual license, CPA-
Inactive certificate, or registration as a resident nonlicensee
firm owner? A licensee may not renew as a CPA-TInactive certificate

holder.
To renew your individual license, CPA-Inactive certificate, or
registration as a resident nonlicensee firm owner, you must ((use

the)) by April 30th of the vear of expiration make application
through the board's on-line application system or on a form( (€ts)))

provided by the board ((amd—satisfy €PEreguiremerrts T WAC 425

QN /1 1\ I T = .} £ . I 1 £= |
ocouU1l) . L1l Jdlludly UL cLilic y<odl UL T©TXPLL dULUILL, d LTIICTWAdL L OULI WL 11
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T) ) Uupon request

and provide the board with:

(1) ((&)) Complete renewal ((form)) information including:

(a) Your certification that you have complied with the CPE
requirements of WAC ((#251830¢)) 4-30-134(1) and the supporting
documentation requirements of WAC ((425833)) 4-30-138; and

(b) A listing of all states and foreign jurisdictions in which
you hold or have applied for a license, certificate, or permit to
practice;

(2) All required documentation, required information, and
other documentation deemed necessary by the board; and

(3) All applicable fees( (77—

LN\ N B | a2 ] ] e = a ] . £ " ]
(O] AL T LTUULTLITU gocCUIirKircac 1 Ull, LTUUILILTU LTITT O atC LUlT, [cNNl@A
o a © deemedrecessary—byvy—thePoarce
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A renewal ((form)) application is not complete and cannot be
processed until all ((feesy)) required information, ((reguired

dupulucutatiuu, dlld UtlLCL dupumcutatiuu dcculcd It Toodly }\)_y tllC
Poard)) documents, and all applicable fees are ((recetved—Ddy))
submitted to the board. ( (Dpon comptetion ot processIng;

£ = N £ d = sl ul J - Yok T - LI = 4
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et ted—to Te—tas gdress—vyvouprovicded—to Te—Poard) )

Upon assessment of your continued qualifications and approval
of vour application, vyour status will be posted in the board's
licensee data base and, therefore, made publicly available for
confirmation. A hard copy of vour credential can be provided upon
request.

An individual license, CPA-Inactive certificate, or
registration as a resident nonlicensee firm owner renewal expires
on June 30 of the third calendar year following the calendar year
of renewal.

Late renewal application: Failure to file a complete
application for renewal ((formfor)) of an individual license, CPA-
Inactive certificate, or registration as a resident nonlicensee
firm owner by April 30 of the year of expiration will result in
late fees. The board may waive, reduce, or extend the due date of
renewal and/or late fees based on individual hardship including,
but not limited to, financial hardship, critical illness, or active
military deployment.

Failure to file a renewal application: If you fail to file a

complete application for renewal ((form—for)) of an individual
license, CPA-Inactive certificate, or registration as a resident
nonlicensee firm owner by June 30 of the year of ((expiration))

renewal, vyour individual 1license, CPA-Inactive certificate, or
registration as a resident nonlicensee firm owner will lapse.
Failure to Complete CPE: If vou did not complete the credit
hours of continuing professional education (CPE) regquired to renew
yvour credential or did not submit a timely extension request and/or
was not granted an extension of time for reasonable cause within
which to complete the deficiency, your individual license, CPA-
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Inactive certificate, or registration as a resident nonlicensee
firm owner will lapse on June 30th of the year of renewal.

Lapsed credentials: A lapsed credential is subject to
reinstatement.

If your individual 1license, CPA-TInactive certificate, or
registration as a resident nonlicensee firm owner has lapsed, you
may not use the restricted title(s) ((€PA)) or exercise other
privileges that are dependent upon the renewal of ((the—Zticernse))
your credential.

AMENDATORY SECTION (Amending WSR 09-01-166, filed 12/23/08,

effective 1/23/09)

WAC 4-25-791 I am a CPA-Inactive certificate holder—-Prior to
July 1, 2001, I held a license--How do I apply to return to my
previous status as a licensee? CPA-Inactive certificate holders
who held a license at any time prior to July 1, 2001, may apply to
return to their previous status as a licensee. If you are a CPA-
Inactive certificate holder, you may not use the title "CPA" or
"Certified Public Accountant" until you return to your previous
status as a licensee.

If you hold a valid CPA-TInactive certificate, ((to—=appty—to
J.Ctu.J.ll tU _YUU.J. J:JLCVJ’.ULADJ._Y 11Cld Dtatuo ao ad lJ‘.bCllDCC, _YUU lllth UstT
e—fo oroviced—by Te—board—arnd—satisty P ~eCUTrremerrts—1 A
4—25—8305))) yvou must provide certain information to the board

either by making application through the board's on-line
application system or on a form provided by the board upon reqguest.
An application is not complete and cannot be processed until all
required information, required documentation, fees, and other
documentation deemed necessary by the board are ((receirved—Dby))
submitted to the board.

To apply to return to your previous status as a licensee you
must submit to the board:

(1) ((&)) Complete application ((form)) information including
your certification((, urrder—the Pcualty of PULJHLY,)) that you
have:

(a) Not held out in public practice during the time in which
you were a CPA-Inactive certificate holder; and

(b) Met the CPE requirements of WAC ((#=25—1830)) 4-30-134(5);

(2) All other required ( (tocumerrtations reguired) )
information, ( (amd—othrer—documerntatiomr—deemed mecessary by the

board)) documents, and all fees.

1 £ - . - b | ]
Upon ( (approvar—of—vyour—appttcation,—vyour—ficenrse—wilitt Pbe

maTted—to theTast—address you pLuvidcd to—the—Toard)) assessment
of vour continued gualifications and approval of vour application,
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vour status will be posted in the board's licensee data base and,

therefore, made publicly available for confirmation. A hard copy
of vour license can be provided upon reguest.
You may not use the title CPA until ((yuu recetve Trotice

from)) your status as a licensee is posted in the ( (board—that—~vour

CPA ticernse has Pbeemr—approved)) board's licensee data base.

AMENDATORY SECTION (Amending WSR 09-01-166, filed 12/23/08,
effective 1/23/09)

WAC 4-25-792 How do I reinstate a lapsed individual license,
CPA-Inactive certificate, or registration as a resident nonlicensee
firm owner? If your individual license ((or)), CPA-Inactive
certificate, or registration as a resident nonlicensee firm owner
has lapsed, you may not use the restricted title(s) ((EPAor—€PA—
fﬁa@tiv@)) until your individual ((lipcuoc Or EPA—TFractive
certificate—+s)) credential has been reinstated by the board.

Individuals who held a wvalid license on June 30, 2001, and
individuals obtaining a license after June 30, 2001, are not
eligible to reinstate as CPA-Inactive certificate holders.

(( . egTs ToT ~estdenrt—ront Trm
Fes—tapsed;,—~vou ey rmot—be—amrowmer—of <& CPA firmuntit—vour
regrstreatior—ts retrstated—by the—board:) )

To reinstate a lapsed individual 1license, CPA-Inactive
certificate, or registration as a nonlicensee firm owner you must

9 L . 4 1 e 1 . ]
O . All dpp L 1leadllUull Lo 1ITUOU CUINIPLITLT dllU CdllllUOUT DT

| ul = . 1 : - L . 1
proctTootTU |1 N W e [CREE ITTOSY LTUUILTILTU TITT O Mat LUlT, LTTyurrTu

I

dupumcutatiuu, CLJ.J.&.J. OLCILITL dupumcutatluu dccmcd llC\_,CDDO.J__Y L)_Y thc
board—arereceived—Pby the—Dboard)) provide certain information to
the board either by making application through the board's on-line
application system or on a form provided by the board upon request.
An application is not complete and cannot be processed until all
required information and documents, and fees have been submitted to
the board.

To reinstate, you must submit to the board:

(1) ((&)) Complete reinstatement ( (form)) information
including your certification( (;7—under—the—pernatty—of—Trperjury;y))
that you have:

(a) For those who wish to reinstate a license or CPA-Inactive
certificate: Not used the title CPA or CPA-Inactive during the
time in which your individual license or CPA-Inactive certificate
was lapsed; or

(b) For those who wish to reinstate a registration as a
resident nonlicensee firm owner: Not participated as an owner in
a CPA firm during the time in which your registration as a resident
nonlicensee firm owner was suspended or revoked; and

(c) Met the CPE requirements for reinstatement in WAC ( (4=25—
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836)) 4-30-134(6); and

(d) Met the CPE supporting documentation requirements in WAC
((#25—"633)) 4-30-138;

(2) Source documents as evidence of eligibility for CPE credit
for all courses claimed in order to meet CPE requirements as
defined by WAC ((425833)) 4-30-138;

(3) A listing of all states and foreign jurisdictions in which
you hold or have applied for a license, certificate, or practice
privileges;

(4) ((AXr—=appticabie—fees)) Other required documents; and

(5) ((Ut].lCJ_ J_CLiuJI_J_Cd dupumcuto, J_Ckiqu_J_‘:‘d iLlfULlllatJ_ULl, et
rerrtatitomrdeemed—Trecessary—b Te—Poare -)) All applicable
fees.

Upon approval of your reinstatement ((;7—Trotice—that—your
THecermrse, registratiomras e restdent monticenrsee firmowner;, or CPA=
Frrective——certifiecationr—heasbPeer—reinstated)) application, vour
status will be ((matted—totheTtast—address—~vou provided—to—the
board)) posted in the board's licensee data base and, therefore,
made publicly available for confirmation. A hard copy of vour

credential can be provided upon request.

Your license, CPA-Inactive certificate, or registration as a
nonlicensee firm owner will expire on June 30th of the third
calendar year following approval of the reinstatement. The CPE
reporting period for your next renewal begins on January 1 of the
calendar year in which the reinstatement of your license, CPA-
Inactive certificate, or registration as a nonlicensee firm owner
was approved by the board and ends on December 31 of the second
calendar year following approval of the reinstatement. CPE credit
hours utilized to qualify for reinstatement cannot be utilized for

( (thrstPEreportingperiod)) subsequent renewal of your reinstated
credential.
You may not use the ((titie€tPAor—tCPA Irractive)) restricted

title(s) until your reinstatement application has been approved and
posted to the board's data base.

AMENDATORY SECTION (Amending WSR 09-01-166, filed 12/23/08,
effective 1/23/09)

WAC 4-25-793 If I retire my license or CPA-Inactive
certificate, how do I apply to ((return—to my previous status—as—a
licensee)) renew my license or a CPA-Inactive certificate
( (hotder)) out of retirement? If you ((motified)) notify the board
that you wish to retire your license or CPA-Inactive certificate
prior to the end of your renewal cycle, pursuant to RCW
18.04.215((t#r)), you may renew your license or CPA-Inactive
certificate out of retirement at a later date and are not subject
to the requirements of reinstatement; however, you may not use the
title CPA or CPA-Inactive or exercise the privileges related to
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those titles until you ((J_ctuJ_u O your LJJ_cvj_uuo otatuo)) renew out
of retirement.

If vou previously held a 1license and reguested that the
license be retired, vou are not eligible to apply for CPA-Inactive
certificate holder status.

To apply to ((returmrtoyourpreviousty fretd—status—as—eitirer

g —ticensee)) renew a license or a CPA-TInactive certificate

((frorgter)) out of retirement, you must ((use—the—formts)—provided

] 4= ] ] ] o £ Yokt ml a2 e a2 Tl A A [ N QN [ AN
Uy C1IT UdL U dlI odU L oly |\ mgal) L TUULTLITITITU S L1T WAT T L J- 00U TH3) ) )

provide certain information to the Dboard either by making
application through the board's on—-line application system or on a
form provided by the board upon regquest. An application is not
complete and cannot be processed until all ((feesy)) required
information, ( (regquired—documen o —c ~—ctc =rrtation
dCClllCd It ToSdly }J_y t].lC lJUGLJ_d dlL T LCLCJ‘.VCU‘I. l)_\[ thc l)UclJ_d..

1o | |
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apptyfor€PA FTractive certificatehotder—status)) documents, and

fees are submitted to the board.

To apply to ((returm—to YOour fu_cvj_uuo statws)) renew out of
retirement, you must submit to the board:

(1) ((&)) Complete application ((form)) information including
your certification((, urrder—the Pcualty of J_ch__juJ_y,)) that you

have:
(a) Not used the title CPA or CPA-Inactive during the time in
which your license or CPA-Inactive certificate was retired; and
(b) Met the CPE requirements to ((J_ctuJ_u +O your J:JJ_cviuuo
statts)) renew out of retirement in WAC ((—251836)) 4-30-134(4);

(2) All applicable fees((7——aad

(3) Ut].J.CJ_ J.CK{U.J’.J_ Cd dupuulcutatiuu, J.Ukiu.J’.J_ C\.Jl J’.llfUJ_llLGttJ..Ull, oL
o Treeme e T e s sary—by TE O aTrT )) .

Upon ( (atJtJJ_uval of your ayylipatiuu, your THeemse Or
motitficatiomr—of)) assessment of yvour continued gualifications and
approval of vyour application, your status ((as—a€CPA—Tractive
t*e-rﬁca-te—h-o%d:e-r) ) will Dbe ( (mo.ilcd to—the—Tast——accdress you
provided—to—the—Pboard)) posted in the board's licensee data base

and, therefore, made publicly available for confirmation. A hard
copy of your credential can be provided upon regquest.

Your license or CPA-Inactive certificate will expire on June
30th of the third calendar year following ((approvat)) the calendar
year of the renewal out of retirement. The CPE reporting period
for your next renewal begins on January 1 of the calendar year in
which the renewal of vyour retired 1license or CPA-Inactive
certificate was approved by the board and ends on December 31 of
the second calendar year following approval of the renewal out of
retirement. CPE credit hours utilized to qualify for renewal of a
retired license or CPA-Inactive certificate cannot be utilized for
( (s tPEreportingperiod)) subseguent renewal of yvour credential
renewed out of retirement.

You may not use the title CPA or CPA-Inactive until your
renewal out of retirement application has been approved.
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AMENDATORY SECTION (Amending WSR 09-01-166, filed 12/23/08,
effective 1/23/09)

WAC 4-25-795 How do I reinstate a revoked or suspended
license, CPA-Inactive certificate, or registration as a resident
nonlicensee firm owner? If vyour license or CPA-Inactive
certificate was revoked or suspended by the board pursuant to the
act, you may not use the title CPA or CPA-Inactive until your
license or CPA-Inactive certificate is reinstated by the board.

If your registration as a resident nonlicensee firm owner was
revoked or suspended by the board pursuant to the act, you may not
be a firm owner until your registration is reinstated by the board.

You may request that the Dboard modify the suspension or
revocation after three years have elapsed from the effective date
of the board's order revoking or suspending your license ((or))_.
CPA-Inactive certificate, or registration as a resident nonlicensee
firm owner unless the board sets some other period by order.
However, if you made a previous request with respect to the same
order, no additional request will be considered before the lapse of
an additional three years following the board's decision on the
last such previous application for reinstatement.

To request reinstatement of a revoked or suspended license,
CPA-Inactive certificate, or registration as a resident nonlicensee
firm owner you must ( (use—tfe—form pLuvidcd. by the—Pboard——ard
satisfy—CPETreguirements—tr WAC—4—25830(6))) provide the board
with certain information either by making application through the
board's on—-line application system or on a form provided by the
board upon request. ((ATeguest)) An application is not complete
and cannot be processed until all ((feesy)) required information,
((chuiLcd dupumcutatiuu)) documents, and ((th@f_ﬁﬁfﬁméﬁfafiﬁﬁ
deemed mecessary by thre—Pboard—are—recetved by)) fees are submitted
to the board.

To request reinstatement, you must submit to the board:

(1) ((&)) Complete ( (refrstatement—Form) ) information
including your certification ((urnder—the Pcualty of PCLJuLy,)) that
you have:

(a) For those who wish to reinstate a license or CPA-Inactive
certificate: Not used the title CPA during the time in which your
license or CPA-Inactive certificate was suspended or revoked; or

(b) For those who wish to reinstate a registration as a
resident nonlicensee firm owner: Not participated as an owner in
a CPA firm during the time in which your registration as a resident
nonlicensee firm owner was suspended or revoked; and

(c) Met the CPE requirements for reinstatement in WAC ((#—25—

\
]

QN [
ooU (0

4—25—833)) 4-30-134(6), by submitting the documentation to support
the CPE claimed;

(2) A listing of all states and foreign jurisdictions in which
you hold or have applied for a license, CPA-Inactive certificate,
permit, or practice privilege under substantial equivalence;

(3) All applicable fees;
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+5))) Written substantiation of the reasons constituting good
cause for the reinstatement; and

((t67¥)) (5) Two supporting recommendations ( (7—umader—perattyof

persuryy)) from licensees who have personal knowledge of vyour
activities since the suspension or revocation was imposed( (7—armct
(7) Ut].lCJ_ _LCLiL/lJl__LCd du&,umcuto_tiuu, J_CLiL,l_LJ_Cd _LllfUJ_lllcltJ'_Ull, cllld

orm—deemed ece ary—bYy Te—board) ) .
In considering the reinstatement application, the board may
consider all relevant factors, including but not limited to:

(a) The offense for which you were disciplined;

(b) Your activities since the disciplinary penalty was
imposed;

(c) Your activities during the time the license, CPA-Inactive
certificate, or registration as a resident nonlicensee firm owner
was 1in good standing;

(d) Your rehabilitative efforts;

(e) Restitution to damaged parties in the matter for which the
penalty was imposed; and

(f) Your general reputation for ((troth—and—professiornat
ethics)) integrity, objectivity, and ethical commitment.

If the board decides to consider the merits of your
application for reinstatement, in the board's discretion, a hearing
may be held following such procedures as the board deems suitable
for the particular case. If the board decides that it will not
consider the merits of your application for reinstatement, then
this constitutes final agency action and there is no further
administrative review available to vyou. As a condition of
reinstatement, the board may impose such terms and conditions as it
deems suitable.

The board will not consider a request for reinstatement while
you are under sentence for any criminal offense, including any
period during which you are on court-imposed probation or parole.

( (Upomr—=approvat——of)) If the board approves your application,
your ((lipcuoc, mottfieattonr—of yuuL)) status ((as—a—@?ﬁ—fﬁattive

KL =] A h) J1 - .. e . .l . - W=l
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OWﬁéf)) will be ((mailcd to—thre—tast—ddress you PLuvidcd to—tire
boerd)) posted in the board's licensee data base and, therefore,
made publicly available for confirmation. A hard copy of your
reinstated credential can be provided upon request.

Your reinstated license, CPA-Inactive certificate, or
registration will expire on June 30th of the third calendar year
following approval of the reinstatement. The CPE reporting period
for your next renewal begins on January 1 of the calendar year in
which the reinstatement of your license, CPA-Inactive certificate,
or registration was approved by the board and ends on December 31
of the second calendar year following approval of the

reinstatement. CPE credit hours wutilized to qualify for
reinstatement of a license, CPA-Inactive certificate, or
registration cannot be utilized for ((this—€C€PE—Treportingperiocd))

subseguent renewal of vour credential.
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You may not use the title CPA or CPA-Inactive or hold an
interest in a licensed CPA firm as a resident nonlicensee firm
owner until your reinstatement application has been approved.

AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-820 What are the requirements for participating in
quality assurance review (QAR)? (1) Purpose. The Washington state
board of accountancy is charged with protection of the public
interest and ensuring the dependability of information used for
guidance in financial transactions or for accounting for or
assessing the status or performance of commercial and noncommercial
enterprises, whether public, private or governmental. The purpose
of the QAR program is to monitor licensees' compliance with audit,
compilation, review, and other attestation standards.

(2) Out-of-state firms otherwise qualified for practice

privileges wunder RCW 18.04.195 (1) (b) are ((respomsibie—rFfor

&/UlllJ:JlJl_cLJ.lk,C WJl_t].l t].lJl_D DCLtJ‘.ULl. TIICDC fJ._J_lllD [uiS < Clllj:.)t fJ_ UIIT thc
registratiorreguirements—set—forth—imrthis—section)) not required
to participate in the board's program if the out-of-state firm
participates in a board-approved peer review program or similar
program approved or sponsored by another state's board of
accountancy.

(3) Structure and implementation. ((f&r)) The Dboard will
annually appoint a quality assurance review committee ((to
perform)) co-chaired by a current or former board member and an

individual selected by the board from the other committee members.
The committee shall direct the following functions:

((tTrReview)) (a) Evaluation of financial statements and the
reports of licensees thereon to assess their compliance with
applicable professional standards;

((tftr—FReview)) (b) Evaluation of licensees' reports and on
other information covered by those reports for conformity with
applicable professional standards;

((tFT1r)) (c) Improvement of reporting practices of licensees
through education and rehabilitative measures; ( (amc

ti+vy)) (d) Evaluation of licensees' peer review reports; and

(e) Such other functions as the board may assign to the
committee.

((tPy)) (4) Process.

(a) Once every three years the board requires a licensed firm
with an office in this state to participate in the board's quality
assurance review program. Participating firms will be required to
submit ((&)) quality assurance review status ((form)) information,
along with the appropriate fee, by the following April 30th.

Failure to timely submit ((&)) complete quality assurance
review status ((form)) information and the related fee postmarked
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by the April 30th due date, ((wixE)) can result in the assessment
of late fees. The board may waive late fees based on individual
hardship including, but not 1limited to, financial hardship,
critical illness, or active military deployment.

((tey)) (b) Participating firms may reqguest exemption from the
requirements of (e) of this subsection if within the three vears
immediately preceding the date of board request:

(i) The firm has not issued any attestation or compilation
reports; or

(ii) The firm has participated in a board—approved peer review
program. The board has approved:

(A) The inspection processes of the Public Company Accounting
Oversight Board (PCAOB);

(B) Peer review programs administered by the American
Institute of CPAs (AICPA); and

(C) Peer review programs administered Dby the Washington
Society of CPAs (WSCPA).

(c) Participating firms requesting exemption based on peer
review must submit a copy of the peer review report, response to
the peer review report, if applicable, and letter of acceptance
from the reviewing organization. Firms that fail a peer review may
request exemption, but must submit a copy of the peer review report
and related correspondence, at the discretion of the board, for
consideration on an individual basis.

(d) Each participating firm shall submit, for each of its
offices, one licensee report and the information covered by that
report, for each of the following types of service or any other
service the board determines:

(1) Compilation report on historical financial statements;

(1i) Review report on historical financial statements;

(iii) ( (Aodit—Treport—omr historical fimancial——statements;

+ivy)) Agreed-upon procedures;

((tvy)) (iv) Forecasts;

(((vi) Trteret puut;ulo,

(vii) Performance audito,)) and

((tvitty)) (v) Projections.

((tcr)) (e) Firms issuing audit reports on financial

statements, performance audit reports, or examination reports on
internal controls for nonpublic enterprises must participate in a
board-approved peer review program administered by the American
Institute of CPAs (AICPA) or the Washington Society of CPAs
(WSCPA) .

(f) A participating firm shall select these reports from all
reports prepared during the twelve months preceding the date of
board request or, 1f no reports have been issued within the last
twelve months, from all reports during the preceding three years.

((t=r)) (g) If reports issued by all offices of a firm are
reviewed and issued in a controlled, centralized process, only one
each of the type of licensee reports, including the information
covered by the reports, specified above need be submitted by the
firm as a whole.
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(h) Any documents submitted in accordance with ((fe¥)) (d) of
this subsection may have the name of the client, the client's
address, and other identifying factors omitted, provided that the
omission does not render the type or nature of the entity
undeterminable. Dates may not be omitted.

(i) Reports submitted to the committee pursuant to ((fc¥)) (d)
of this subsection and comments of reviewers, the committee and the
board on such reports or workpapers relating thereto, shall also be
preserved 1in confidence except to the extent that they are
communicated by the board to the licensees who issued the reports
or disclosure is required under administrative procedure rules or
by direction of a court of law.

(j) The committee's ((review)) evaluation of the licensee
reports and other information covered by those reports shall be
directed toward the following:

(i) Presentation of the financial statements covered by the
licensee reports and/or other information covered by those reports
in conformity with applicable professional standards for
presentation and disclosure;

(ii) Compliance by licensees with applicable reporting
standards; and

(1ii) Compliance by licensees with the rules of the board and
other regulations relating to the practice of public accounting.

((t4r)) (5) Remedies. If the board determines that a report
and/or other information covered by the report referred to the
board by the committee is substandard or seriously questionable
with respect to applicable professional standards, the board may
take one or more of the following actions:

(a) Send the licensee a letter of comment detailing the
perceived deficiencies and require the licensee to develop quality
control procedures to ensure that similar occurrences will not
occur in the future;

(b) Require any licensee who had responsibility for issuance
of a report, or who substantially participated in preparation of
the report and/or related workpapers, to successfully complete
specific courses or types of continuing education as specified by
the board;

(c) Require that the licensee responsible for a substandard
report submit all or specified categories of its reports to a
preissuance review in a manner and for a duration prescribed by the
board. The cost of the preissuance review will be at the firm's
expense;

(d) Require the licensee responsible for a substandard report
to submit to a peer review conducted in accordance with standards
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acceptable to the board. The cost of the peer review will be at
the licensee's expense;

(e) Require the licensee responsible for substandard work to
submit to on-site field review or other investigative procedures of
work product and practices by board representatives in order to
assess the degree or pervasiveness of substandard work. The board
may assess the costs of such field review or procedures to the
licensee if the results of such investigative efforts substantiate
the existence of substandard work product;

(f) Initiate an investigation pursuant to RCW 18.04.295,
18.04.305, and/or 18.04.320.

((t5r)) (6) The board may solicit and review licensee reports
and/or other information covered by the reports from clients,
public agencies, banks, and other users of such information.

AMENDATORY SECTION (Amending WSR 09-17-044, filed 8/11/009,
effective 9/11/09)

WAC 4-25-830 What are the CPE requirements for individuals?
(1) The following CPE is required for individuals during the three
calendar year period prior to renewal:

(a) An individual licensed to practice in this state must
complete a total of 120 CPE hours, including 4 CPE credit hours in
an approved Washington ethics and regulations course meeting the
requirements of subsection (3) of this section. The total 120 CPE
hours requirement is limited to no more than 24 CPE credit hours in
nontechnical subject areas. All qualifying CPE hours must be taken
after the date your initial CPA license was issued;

(b) A CPA-Inactive certificate holder or a resident
nonlicensee firm owner must complete 4 CPE credit hours in ethics
meeting the requirements of subsection (3) of this section; and

(c) Individuals holding practice privileges are exempt from
the CPE requirements of this section.

(2) CPE requirements for renewal of a license that was issued
less than three years before the end of a CPA-Inactive certificate
renewal cycle: When you convert your status from a CPA-Inactive
certificate holder to a licensee, your CPE reporting period (the
three calendar year period prior to renewal) and renewal cycle will
remain the same. The CPE requirements for renewal are as follows:

(a) If your license was issued during the first calendar year
of your CPE reporting period, you must have completed 80 CPE credit
hours which is 1limited to 16 CPE credit hours in nontechnical
subject areas and must include 4 CPE credit hours in ethics meeting
the requirements of subsection (3) of this section.

(b) If your license was issued during the second calendar year
of your CPE reporting period, you must have completed 40 CPE credit
hours which 1is limited to 8 CPE credit hours 1in nontechnical
subject areas and must include 4 CPE credit hours in ethics meeting

[ 47 ] 0TS-3390.3



the requirements of subsection (3) of this section.

(c) If your license was issued during the third calendar year
of your CPE reporting period, you must have completed 4 CPE credit
hours in ethics meeting the requirements of subsection (3) of this
section.

(3) Ethics and regulations applicable to practice in
Washington state: During each CPE reporting period all individuals
licensed in this state, individual CPA-Inactive certificate holders
in this state, and resident nonlicensee firm owners are required to
complete 4 CPE credit hours in approved ethics and regulations with
specific application to the practice of public accounting in
Washington state. In order to be approved by the board, the CPE
sponsor or instructor must submit documentation associated with the
ethics and regulations CPE to the board for approval and the
sponsor or instructor must obtain written approval from the board.
The ethics and regulations CPE must cover all of the following
topics, and the ethics and regulations CPE must substantially
address these topics:

(a) Chapter 18.04 RCW and chapter 4-25 WAC. The CPE must
include general level information on the Public Accountancy Act,
the board's rules, policies, and the rule-making process.

(b) WAC ((#=25—"52%)) 4-30-026 How can I contact the board?

(c) WAC ((#=25—550)) 4-30-032 Do I need to notify the board if
I change my address?

(d) WAC ((#25—551)) 4-30-034 Must I respond to inquiries from
the board?

(e) WAC ((#25606Serfes—)) 4-30-040 through 4-30-048 Ethics
and prohibited ©practices. The CPE must include detailed
information on each rule and all related board policies.

(f) WAC ((#251860)) 4-30-103 Series—--Continuing competency.
The CPE must include detailed information on each rule and all
related board policies.

(g) WAC ((#25916)) 4-30-142 What are the bases for the board
to impose discipline?

(h) AICPA Code of Conduct: The CPE must include general level
information on the AICPA Code of Conduct.

(1) Variances or key differences between Washington state law
(chapter 18.04 RCW and chapter 4-25 WAC) and the AICPA Code of
Conduct.

(j) Other topics or information as defined by board policy.

(4) CPE requirements to renew a ((retired)) license or CPA-
Inactive certificate out of retirement:

(a) In order to renew a ((retired)) license out of retirement,
you must meet the CPE requirements of subsection (1) (a) of this
section within the thirty-six month period immediately preceding
the date the renewal application ((fsrecetvedby)) is submitted to
the Dboard; however, the four CPE hours in ethics meeting the
requirements of subsection (3) of this section must be completed
within the six-month period immediately preceding the date your
renewal application ((wasrecetvedPby)) is submitted to the board.

(b) In order to renew a ((retired)) CPA-Inactive certificate
out of retirement, you must meet the CPE requirements of subsection
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(1) (b) of this section within the six-month period immediately
preceding the date your renewal application ((was—receivedby)) is
submitted to the board.

(5) CPE requirements for a CPA-Inactive certificate holder to
either qualify to apply for a license or return to their previously
held status as a 1licensee: If you hold a wvalid CPA-Inactive
certificate and you wish to apply for a license or you want to
return to your previously held status as a licensee, you must meet
the CPE requirements of subsection (1) (a) of this section within
the thirty-six month period immediately preceding the date your
application is ((recetved—DPby)) is submitted to the board.

(6) Reinstatement of a lapsed, suspended, or revoked license,
certificate, or registration as resident nonlicensee firm owner:

(a) If you seek to reinstate a lapsed, suspended, or revoked
license, you must satisfy the requirements of subsection (1) (a) of
this section within the thirty-six month period immediately
preceding the date the application for reinstatement ((wasreceived
by)) is submitted to the board; however, the four CPE hours in
ethics meeting the requirements of subsection (3) of this section
must be completed within the six-month period immediately preceding
the date your application for reinstatement ((was—recetvedDly)) is
submitted to the board.

(b) If you seek to reinstate a lapsed, suspended, or revoked
CPA-Tnactive certificate, or registration as a resident nonlicensee
firm owner, you must satisfy the requirements of subsection (1) (b)
of this section within the six-month period immediately preceding
the date your application for reinstatement ((was—recetvedDPby)) is
submitted to the board.

(7) Reciprocity: If you are applying for an initial
Washington state CPA license under the reciprocity provisions of
the act, you must satisfy the requirements in subsection (1) (a) of
this section, after you were licensed as a CPA and within the
thirty-six month period immediately preceding the date your

application ((was——received—DPy)) is submitted to the board. For
purposes of initial licensure, you do not need to satisfy the
ethics requirements of subsection (1) (a) of this section.

Thereafter, in order to renew your Washington state license, you
must comply with all the renewal requirements in subsection (1) (a)
of this section.

(8) CPE extension request: In order to renew your license,
CPA-Inactive certificate, or registration as a resident nonlicensee
firm owner, you must complete the required CPE by the end of the
CPE reporting period preceding your renewal unless you can
demonstrate your failure to meet the CPE requirements was due to
reasonable cause. The board may provide limited extensions to the
CPE requirements for reasons of individual hardship including, but
not limited to, financial hardship, critical illness, or active
military deployment. You must request such an extension in writing
by the end of the CPE reporting period. The request must include
justification for the request and identify the specific CPE you
plan to obtain to correct your CPE deficiency.

A form useful for this purpose is available from the board's
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web site or will be provided to you upon request.

AMENDATORY SECTION (Amending WSR 09-17-044, filed 8/11/009,
effective 9/11/09)

WAC 4-25-831 What are the program standards for CPE? (1)
Qualifying program: A program qualifies as acceptable CPE for
purposes of RCW 18.04.215(5) if it is a formal program of learning
which contributes to the CPA's professional knowledge and
competence. A formal program means:

® The program is at least fifty minutes in length;

® Attendance is recorded;

® Participants sign in to confirm attendance and, if the
program is greater than four credit hours, participants sign out
during the last hour of the program; and

® Attendees are provided a certificate of completion.

(2) Undergraduate and graduate courses: A graduate or
undergraduate course qualifies for CPE credit if it meets the
standards in subsections (1) and (5) of this section. For both

undergraduate and graduate courses one quarter credit equals 10 CPE
credit hours and one semester credit equals 15 CPE credit hours.

(3) Committee meetings: Generally, CPE credit is not allowed
for attending committee meetings. A meeting qualifies for CPE
credit only if it meets the standards in subsections (1) and (5) of
this section.

(4) CPE credit hours for wvolunteer service on the board and
its committees and volunteer service on board approved peer review
committees: You may receive up to thirty-two hours of technical
CPE credit each calendar year for actual time spent on board, board
committee, or board approved peer review committee activities.

(5) Subject areas: Programs dealing with the following
general subject areas are acceptable so long as they meet the
standards in subsection (1) of this section:

(a) Technical subjects include:

(1) Auditing standards or procedures;

(ii) Compilation and review of financial statements;

(1iii) Financial statement preparation and disclosures;

(iv) Attestation standards and procedures;

(v) Projection and forecast standards or procedures;

(vi) Accounting and auditing;

(vii) Management advisory services;

(viii) Personal financial planning;

(ix) Taxation;

(x) Management information services;

(xi) Budgeting and cost analysis;

(xii) Asset management;

(xiii) Professional ethics (other than those programs used to
satisfy the requirements of WAC ((#25—1830)) 4-30-134(3));
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(xiv) Specialized areas of industry;

(xv) Human resource management;

(xvi) Economics;

(xvii) Business law;

(xviii) Mathematics, statistics, and quantitative applications
in business;

(xix) Business management and organization;

(xx) General computer skills, computer software training,
information technology planning and management; and

(xx1) Negotiation or dispute resolution courses;

(b) Nontechnical subjects include:

(1) Communication skills;

(1i) Interpersonal management skills;

(1ii) Leadership and personal development skills;

(iv) Client and public relations;

(v) Practice development;

(vi) Motivational and behavioral courses; and

(vii) Speed reading and memory building.

Subjects other than those listed above may be acceptable
provided you can demonstrate they contribute to your professional

competence. You are solely responsible for demonstrating that a
particular program ((Ts acceptabte)) contributes to your
professional competency.

(6) Group programs: You may claim CPE credit for group

programs such as the following so long as the program meets the
standards in subsections (1) and (5) of this section:

(a) Professional education and development programs of
national, state, and local accounting organizations;

(b) Technical sessions at meetings of national, state, and
local accounting organizations and their chapters;

(c) Formal in-firm education programs;

(d) Programs of other organizations (accounting, industrial,
professional, etc.);

(e) Dinner, luncheon, and breakfast meetings which are
structured as formal educational programs;
(f) Firm meetings for staff and/or management groups

structured as formal education programs. Portions of such meetings
devoted to communication and application of general professional
policy or procedure may qualify, but portions devoted to firm
administrative, financial and operating matters generally will not
qualify.

(7) CPE credit: CPE credit is allowable only for those
programs taken in time periods after the ((ifsswarnce—of—the)) first
CPA license is issued pursuant to the authority of the board under
chapter 18.04 RCW. Credit is not allowed for programs taken to
prepare an applicant for the ethics examination as a requirement
for initial licensure. CPE credit is given in half-hour increments
only after the first full CPE credit hour has been earned. A
minimum of fifty minutes constitutes one CPE credit hour and, after
the first fifty-minute segment has been earned, twenty-five minutes
constitutes one-half CPE credit hour. For example:

® Twenty-five minutes of continuous instruction counts as zero
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CPE credit hour if that instruction is the first CPE course taken;
® Fifty minutes of continuous instruction counts as one CPE
credit hour; and

® Seventy-five minutes of continuous instruction counts as one
and one-half CPE credit hours.

Attendees obtain CPE credit only for time spent in
instruction; no credit is allowed for preparation time unless the
attendee is the discussion leader for the particular CPE segment or
program.

(8) Self-study programs: Credit for self-study programs is
allowed for reporting purposes on the date you completed the
program as established by the evidence of completion provided by
the program sponsor.

(a) Interactive self-study programs: The amount of credit
allowed for interactive self-study is that which is recommended by
the program sponsor on the basis of the average completion time
under appropriate "field tests." In order to claim CPE credit for
interactive self-study programs, you must obtain evidence of
satisfactory completion of the course from the program sponsor.

(b) Noninteractive self-study programs: The amount of credit
allowed for noninteractive self-study 1is one-half the average
completion time as determined by the program sponsor on the basis
of appropriate "field tests." To claim CPE credit for
noninteractive self-study programs, you must obtain evidence of
satisfactory completion of the course from the program sponsor.

(9) Instructor, discussion leader, or speaker: If you serve
as an instructor, discussion leader or speaker at a program which
meets the standards in subsections (1) and (5) of this section, the
first time you present the program you may claim CPE credit for
both preparation and presentation time. One hour of credit is
allowed for each fifty minutes of instruction. Additionally, you
may claim credit for actual preparation time up to two times the
presentation hours. No credit is allowed for subsequent
presentations. A maximum of seventy-two CPE credit hours are
allowed for preparation and presentation during each CPE reporting
period.

(10) Published articles, books: You may claim CPE credit for
published articles and books, provided they contribute to your

professional competence. Credit for ©preparation of such
publications may be claimed on a self-declaration basis for up to
thirty hours in a CPE reporting period. In exceptional

circumstances, you may request additional credit by submitting the
article(s) or Dbook(s) to the board with an explanation of the
circumstances that justify a greater credit. The amount of credit
awarded for a given publication will be determined by the board.
(11) Carry—-forward: CPE credit hours you complete during one
CPE reporting period cannot be carried forward to the next period.
(12) Carry-back: As specified in WAC ((#=25183©)) 4-30-
134(8), CPE credit hours you complete during one CPE reporting
period can be carried back to the previous reporting period only
after the board has approved your extension request or has required
the carry-back as part of sanctions for failure to complete
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required CPE.

(13) Credential examination: CPE credit may not be claimed
for CPA examination review courses. You may not claim CPE credit
for preparing for or taking a credential examination unless you
complete a formal review course and receive a certificate of
completion meeting the requirements of WAC ((#25833)) 4-30-138.
CPE credit may not be claimed for CPA examination review courses.

AMENDATORY SECTION (Amending WSR 01-22-036, filed 10/30/01,
effective 12/1/01)

WAC 4-25-832 How do I report my CPE to the board? 1In order
to apply for renewal of your license, certificate, or registration
as a resident nonlicensee firm owner, you must satisfy the board's
CPE and supporting documentation requirements.

The reporting of compliance with CPE requirements 1is
concurrent with filing your renewal application. When you complete
your application for renewal ((form)), you are required to ((stgn

S uisay i rrg—urrder—the—pen > ury)) certify that
you complied with the board's CPE requirements as defined in WAC
((#25=1836)) 4-30-134 and supporting documentation requirements as
defined in WAC ((4—25—833)) 4-30-138.

The board audits, on a test basis, compliance with CPE and
supporting documentation requirements as certified ((om)) during
the renewal ((form)) application process. As part of this audit
the board may require additional information to demonstrate your
compliance with the board's rules.

AMENDATORY SECTION (Amending WSR 08-18-016, filed 8/25/08,
effective 9/25/08)

WAC 4-25-910 What are the bases for the board to impose
discipline? RCW 18.04.055, 18.04.295, 18.04.305, and 18.04.350
authorize the board to revoke, suspend, refuse to issue, renew, or
reinstate an individual or firm license, CPA-Inactive certificate,
the right to exercise practice privileges 1in this state, or
registration as a resident nonlicensee firm owner; impose a fine
not to exceed thirty thousand dollars; recover investigative and
legal costs; 1impose full restitution to injured parties; impose
remedial sanctions; 1impose conditions precedent to renew; or
prohibit a resident nonlicensee from holding an ownership interest
in a firm licensed in this state for the specific acts listed
below.

The following are specific examples of prohibited acts that
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constitute grounds for discipline under RCW 18.04.295, 18.04.305,
and 18.04.350. The board does not intend this listing to be all
inclusive.

(1) Fraud or deceit in applying for the CPA examination,
obtaining a license, registering as a resident nonlicensee firm
owner, or in any filings with the board.

(2) Fraud or deceit in renewing or requesting reinstatement of
a license, CPA-Inactive certificate, registration as a resident
nonlicensee firm owner.

(3) Cheating on the CPA exam.

(4) Making a false or misleading statement in support of
another person's application or request to:

(a) Take the national uniform CPA examination;

(b) Obtain a license or registration required by the act or
board;

(c) Reinstate or modify the terms of a revoked or suspended
license, certificate, or registration as a resident nonlicensee
firm owner in this state;

(d) Reinstate revoked or suspended practice privileges of an
individual or firm licensed in another state.

(5) Dishonesty, fraud, or negligence while representing
oneself as a licensee, CPA-Inactive certificate holder, or a
resident nonlicensee firm owner including but not limited to:

(a) Practicing public accounting in Washington state prior to
obtaining a license required by RCW 18.04.215 or 18.04.195;

(b) Offering or rendering public accounting services in this
state by an out-of-state individual or firm not qualified for
practice privileges under RCW 18.04.195 or 18.04.350(2);

(c) Making misleading, deceptive, or untrue representations;

(d) Engaging in acts of fiscal dishonesty;

(e) Purposefully, knowingly, or negligently failing to file a
report or record, or filing a false report or record, required by
local, state, or federal law;

(f) Unlawfully selling unregistered securities;

(g) Unlawfully acting as an unregistered securities
salesperson or broker-dealer;

(h) Discharging a trustee's duties in a negligent manner or
breaching one's fiduciary duties; or

(1) Withdrawing or liquidating, as fees earned, funds received
by a licensee, CPA-Inactive certificate holder, or a resident
nonlicensee firm owner from a client as a deposit or retainer when
the client contests the amount of fees earned, until such time as
the dispute is resolved.

(6) The following shall be prima facie evidence that a
licensee, as defined in WAC ((+#25+%4t6)) 4-30-010, CPA-Inactive
certificate holder, a nonlicensee firm owner, or the employees of
such persons has engaged in dishonesty, fraud, or negligence while
representing oneself as a licensee, as defined in WAC ( (#25—410))
4-30-010, CPA-Inactive certificate holder, a nonlicensee firm
owner, or an employee of such persons:

(a) An order of a court of competent jurisdiction finding that
the person or persons committed an act of negligence, fraud, or
dishonesty or other act reflecting adversely on the person's
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fitness to represent himself, herself, or itself as a licensee, as
defined in WAC ((425+416)) 4-30-010, CPA-Inactive certificate
holder, or a nonlicensee firm owner;

(b) An order of a federal, state, local or foreign
jurisdiction regulatory body, or a PCAOB, finding that the
licensee, as defined in WAC ((425+%416)) 4-30-010, CPA-Inactive
certificate holder, or nonlicensee firm owner, or employee of such
persons committed an act of negligence, fraud, or dishonesty or
other act reflecting adversely on the person's fitness to represent
himself, herself, or itself as a licensee, as defined in WAC ( (4—
25—416) ) 4-30-010, a CPA-Inactive certificate holder, or a
nonlicensee firm owner;

(c) Cancellation, revocation, suspension, or refusal to renew
the right to practice as a licensee, certificate holder, or a
nonlicensee firm owner by any other state for any cause other than
failure to pay a fee or to meet the requirements of continuing
education in the other state; or

(d) Suspension or revocation of the right to practice before
any state agency, federal agency, or the PCAOB.

(7) Sanctions and orders entered by a nongovernmental
professionally related standard-setting body for violation of
ethical or technical standards in the practice of public accounting
by a licensee, CPA-Inactive certificate holder, or nonlicensee firm
owner;

(8) Any state or federal criminal conviction or commission of
any act constituting a crime under the laws of this state, or of
another state, or of the United States.

(9) A conflict of interest such as:

(a) Self dealing as a trustee, including, but not limited to:

(1) Investing trust funds in entities controlled by or related
to the trustee;

(1ii) Borrowing from trust funds, with or without disclosure;
and

(1iii) Employing persons related to the trustee or entities in
which the trust has a beneficial interest to provide services to
the trust (unless specifically authorized by the trust creation
document) .

(b) Borrowing funds from a client unless the client is in the
business of making loans of the type obtained by the licensee, as
defined in WAC ((4=25—4195)) 4-30-010, CPA-Inactive certificate
holder, or nonlicensee firm owner and the loan terms are not more
favorable than loans extended to other persons of similar credit
worthiness.

(10) A violation of the Public Accountancy Act or failure to
comply with a board rule contained in chapter 4-25 WAC, by a
licensee, defined in WAC ((425—4%16)) 4-30-010, CPA-Inactive
certificate holder, or employees of such persons of this state or
a licensee of another substantially equivalent state qualified for
practice privileges, including but not limited to:

(a) An out-of-state individual exercising the practice
privileges authorized by RCW 18.04.350(2) when not qualified;

(b) Submission of an application for firm license on behalf of
a firm licensed in another state and required to obtain a license
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under RCW 18.04.195 (1) (a) (iii) by an out-of-state individual not
qualified under RCW 18.04.350(2) or authorized by the firm to make
such application;

(c) Failure of an out-of-state individual exercising the
practice privileges authorized under RCW 18.04.350(2) to cease
offering or performing professional services 1in this state,
individually or on behalf of a firm, when the license from the
state of the out-of-state individual's principal place of business
is no longer valid;

(d) Failure of an out-of-state individual exercising the
practice privileges authorized under RCW 18.04.350(2) to cease
offering or performing specific professional services 1in this
state, individually or on behalf of a firm, when the license from
the state of the out-of-state individual's principal place of
business has been restricted from performing those specific
services;

(e) Failure of a firm not licensed in this state to cease
offering or performing professional services in this state through
one or more out-of-state individuals whose license from the state
of those individuals' principal place(s) of business is (are) no
longer valid or is (are) otherwise restricted from performing the
specific engagement services;

(f) Failure of a licensed firm to comply with the ownership
requirements of RCW 18.04.195 within a reasonable time period, as
determined by the board;

(g) Failure of a firm licensed in this state or another state
to comply with the board's quality assurance program requirements,
when applicable.

(11) Violation of one or more of the rules of professional
conduct included in chapter 4-25 WAC.

(12) Concealing another's violation of the Public Accountancy
Act or board rules.

(13) Failure to cooperate with the board by failing to:

(a) Furnish any papers or documents requested or ordered to
produce by the board;

(b) Furnish in writing a full and complete explanation related
to a complaint as requested by the board;

(c) Respond to an inquiry of the board;

(d) Respond to subpoenas issued by the board, whether or not
the recipient of the subpoena is the accused in the proceeding.

(14) Failure to comply with an order of the board.

(15) Adjudication of a licensee, as defined by WAC ( (425
41+5)) 4-30-010, CPA-Inactive certificate holder, or a nonlicensee
firm owner as mentally incompetent is prima facie evidence that the
person lacks the professional competence required by the rules of
professional conduct.

(16) Failure of a licensee, as defined by WAC ((4#25—410)) 4-
30-010, CPA-Inactive certificate holder, nonlicensee firm owner, or
out-of-state person exercising practice privileges authorized by
RCW 18.04.195 and 18.04.350 to timely notify the board, in the
manner prescribed by the board, of any of the following:

(a) A sanction, order, suspension, revocation, or modification
of a license, certificate, permit or practice rights by the SEC,
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PCAOB, IRS, or another state board of accountancy for any cause
other than failure to pay a professional license fee by the due
date or failure to meet the continuing professional education
requirements of another state board of accountancy;

(b) Charges filed by the SEC, IRS, PCAOB, another state board
of accountancy, or a federal or state taxing, insurance or
securities regulatory body that the licensee, CPA-Inactive
certificate holder, or nonlicensee firm owner committed a
prohibited act that would be a wviolation of board ethical or
technical standards;

(c) Sanctions or orders entered against such persons by a
nongovernmental professionally related standard-setting body for
violation of ethical or technical standards in the practice of
public accounting by a licensee, CPA-Inactive certificate holder,
or nonlicensee firm owner.

NEW SECTION

The following sections of the Washington Administrative Code
are decodified as follows:

Old WAC Number New WAC Number
4-25-400 4-30-020
4-25-410 4-30-010
4-25-510 4-30-022
4-25-520 4-30-024
4-25-521 4-30-026
4-25-530 4-30-038
4-25-540 4-30-028
4-25-550 4-30-032
4-25-551 4-30-034
4-25-620 4-30-040
4-25-622 4-30-042
4-25-626 4-30-044
4-25-630 4-30-046
4-25-631 4-30-048
4-25-650 4-30-052
4-25-660 4-30-054
4-25-661 4-30-056
4-25-710 4-30-060
4-25-720 4-30-062
4-25-721 4-30-064
4-25-730 4-30-070
4-25-735 4-30-082
4-25-745 4-30-080
4-25-746 4-30-092
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4-25-747
4-25-750
4-25-752
4-25-753
4-25-781
4-25-782
4-25-783
4-25-790
4-25-791
4-25-792
4-25-793
4-25-795
4-25-820
4-25-830
4-25-831
4-25-832
4-25-833
4-25-910
4-25-930

REPEALER

4-30-090
4-30-110
4-30-116
4-30-112
4-30-100
4-30-102
4-30-104
4-30-094
4-30-120
4-30-124
4-30-122
4-30-126
4-30-130
4-30-134
4-30-132
4-30-136
4-30-138
4-30-142
4-30-058

The following section of the Washington Administrative Code

is repealed:

WAC 4-25-610

Which rules govern the conduct of

CPAs,

holders,
owners?
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Chapter 4-30 WAC

GENERAL PROVISIONS

DEFINITIONS

BOARD ADMINISTRATION

ETHICS AND PROHIBITED PRACTICES

NEW SECTION

WAC 4-30-030 What are the requirements for communicating with
the board and staff? Individuals and firms must communicate with
the board as follows:

Note: (1) Failure to timely inform the board of matters required by WAC 4-30-032, 4-30-036, 4-30-100, and 4-30-110 can
result in late fees and/or board discipline.
(2) Failure to timely respond to board requests for information may result in board discipline.

Condition Time Period Preferred Form of Contact WAC
Complete and/or Prior to holding out as a On-line system, board form, Various
submitted applications, credentialed person. letter, or e-mail with required
including requested information.
information, documents,
and fees.

Request for brief Within 30 days after the E-mail or written 4-30-028
adjudicative proceeding staff decision is posted in  correspondence.

(BAP). U.S. mail.

Request for appeal of Within 21 days after the Oral, e-mail or written 4-30-028
brief adjudicative BAP decision is posted in  correspondence.

proceeding (BAP). U.S. mail.
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Condition

1. Change of
individual physical
address; or

2. Change in the
physical address of

a firm's main office
or branch office(s).

Board requests for
information or documents
from licensees, certificate
holders, nonlicensee firm
owners, or applicants.

1.  Notification of
orders or sanctions
imposed by the
SEC, PCAOB, IRS,
or another state
board of
accountancy for
reasons other than
payment of a
license fee or
failure to meet the
CPE requirements
of another state
board of
accountancy.

2. Charges filed by the
SEC, IRS, PCAOB,
another state board
of accountancy or a
federal or state
taxing, insurance or

securities regulatory
body.

Licensees or certificate
holders granted issued
through foreign
reciprocity.

Any investigations
undertaken or sanctions
imposed by a foreign
credentialing body
against a foreign
credential.

Reporting firm changes:

®  Change in legal

form;

®  Dissolution of a
firm;

Time Period Preferred Form of Contact
Within 30 days of any On-line system, board form,
change of address. letter, or e-mail with required

information.
Within 20 days after the E-mail or written correspondence
date of the request. with requested information.

Within 30 days of receipt ~ Board form, letter, PDF, or e-

of an initial notice. mail with required information.
Within 30 days of Board form, letter, PDF, or e-
receiving notice that an mail with required information.

investigation has begun or
a sanction was imposed.

Within 90 days after the Board form, letter, PDF, or e-
condition occurs. mail with required information.

WAC
4-30-32

4-30-34

4-30-036

4-30-036

4-30-110
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Condition Time Period Preferred Form of Contact WAC

®  Change in resident
manager(s) or
owner(s);

®  Change in branch or
main office
location(s);

®  Change in firm
name;

®  Noncompliance
with firm ownership

requirements.
A foreign license, permit, ~ Within 30 days after the Board form, letter, PDF, or e- 4-30-100
or certificate has lapsed credential issued by the mail with required information.
or otherwise becomes other jurisdiction has
invalid. lapsed or otherwise

becomes invalid.

UNIFORM CPA EXAMINATION

INDIVIDUAL EXPERIENCE AND VERIFICATION

NEW SECTION

WAC 4-30-072 What are the responsibilities of a verifying
CPA? The verifying CPA is expected to:

(1) Obtain the applicant's completed Experience Affidavit form
and supporting documentation to support the jobs the applicant held
which provided the experience supporting the applicant's assertion
that by performing the specific job functions, she/he was provided
the opportunity to obtain each specific competency (this
expectation may be met if the applicant 1is employed by the
verifying CPA's firm or organization);

(2) Verify the applicant's relevant employment history;

(3) Interview the candidate or otherwise obtain or possess
knowledge sufficient to understand the skill sets applied, tasks
performed, and time spent 1in the applicant's represented Jjob
functions;

(4) Assess whether the skill sets applied, tasks performed,
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and time spent would likely provide an opportunity to obtain each
specific competency, excluding knowledge of the Washington state
Public Accountancy Act and related board rules;

(5) Determine, by interview or course completion certificate,
etc., that the applicant is knowledgable of the Public Accountancy
Act and related board rules applicable to individuals licensed in

the state of Washington;
(6) Document this process and the basis for the conclusions

reached by the verifying CPA relative to each specific competency,
and maintain this documentation for a minimum of three years.

WASHINGTON RESIDENT INDIVIDUAL LICENSING

INDIVIDUAL LICENSING BY INTERSTATE RECIPROCITY

INDIVIDUAL LICENSING BY INTERNATIONAL RECIPROCITY

CPA FIRM ORGANIZATION AND OWNERSHIP

FIRM LICENSING REQUIREMENTS

NEW SECTION

WAC 4-30-114 How do I apply for and maintain a firm license?
(1) How does a firm apply for an initial firm license? To apply
for an initial firm license an owner, or designee, or, in the case
of an out-of-state firm required to be licensed under RCW 18.04.195
(1) (a), an individual qualified for practice privileges in this
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state under RCW 18.04.350(2) who has been authorized by the
applicant firm to make the application must submit the following
information to the board:

(a) The firm name;

(b) Address and telephone number of the main office and any
branch offices of the firm;

(c) Name of the managing licensee of the main office located
and maintained in this state;

(d) Resident licensee owners' names;

(e) Name(s) of all resident nonlicensee owners; and

(f) Type of legal organization under which the firm operates.

The required information must be submitted to the board either
by making application through the board's on-line application
system or on a form provided by the board upon request. All
requested information, documents and fees must be submitted to the
board before the application will be evaluated.

Upon approval of the firm's application the firm's licensed
status will be posted in the board's licensee data base and,
therefore, made publicly available for confirmation. A hard copy
of the firm license can be provided upon request.

The initial CPA firm license will expire on June 30th of the
third calendar year following initial licensure.

(2) How do I renew a CPA firm license? To renew a CPA firm
license an owner or designee or, in the case of an out-of-state
firm required to be licensed under RCW 18.04.195 (1) (a), an
individual qualified for practice privileges in this state under
RCW 18.04.350(2) who has been authorized by the applicant firm to
make the application, must submit the information described in
subsection (1) of this section that is current at the date the
renewal application 1is submitted to the board. A renewal
application is not complete and cannot be processed until all
required information, requested documents, and all fees are
submitted to the board.

An individual authorized by the firm must provide the required
information to the board either by making application through the
board's on-line application system or on a form provided by the
board upon request. All requested information, documents and fees
must be submitted to the board before the application will be
evaluated.

On the date the renewal application is approved, the firm's
license will be included in the board's licensee data base and,
therefore, made publicly available for confirmation. Confirmation
of the renewed status can be provided upon request.

The CPA firm license will expire on June 30th of the third
calendar year following the calendar year of renewal.

(3) When and how must the firm notify the board of changes in
the licensed firm? An individual authorized by the firm must
provide the board written notification and other documentation
deemed necessary by the board within ninety days of any or all of
the following occurrences:

(a) Dissolution of the firm;

(b) The occurrence of any event that would cause the firm to
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be in violation of RCW 18.04.195 or this section, including the
retirement, lapse, revocation or suspension of the license of a
sole proprietor or sole owner of another legal form of
organization, for example, a limited liability company (LLC) or
professional service corporation (PS) owned by a single person,
licensed by the board for the practice of public accounting, and
holding out to the public for the practice of public accounting
and/or offering or performing professional services restricted to
licensees; or

(c) An event that requires an amendment to a firm license.

(4) What events require a firm amendment? An individual
authorized by the firm must provide written notification to the
board, by submitting the following information and the appropriate
amendment fee, within ninety days of the following:

(a) Admission or withdrawal of a resident licensee owner;

(b) Any change in the name of the firm; or

(c) Change in the resident managing licensee of the firm's
main office in this state; or

(d) Change in the resident managing licensee of any branch
office of the firm.

(5) How long do I have to correct noncompliance with licensure
requirements due to a change in ownership or an owner's
credentials? The board must be notified in writing within ninety
days of the first date the firm is not in compliance with the
firm's licensure requirements due to changes in firm ownership and
propose a time period in which the firm will achieve compliance.
The board may grant a reasonable period of time for a firm to
become compliant. The board may revoke, suspend, or impose
conditions on the firm's license for failure to bring the firm into
compliance within the approved time period.

CONVERSIONS, RETIREMENTS AND REINSTATEMENTS

CONTINUING COMPETENCY

INVESTIGATIONS, DISCIPLINE AND ENFORCEMENT

[ 6 ] OTS-3483.3



NEW SECTION

WAC 4-30-140 What are the authority, structure, and processes
for investigations and sanctions? Investigations are responsive to
formal complaints or indications of a potential wviolation of
chapter 18.04 RCW and in all proceedings under RCW 18.04.295 or
chapter 34.05 RCW.

Investigations must be directed and conducted by individuals
sufficiently qualified and knowledgable of the subject matter of an
investigation.

The board chair may delegate 1investigative authority and
responsibility for initiating and directing investigations to a
designee including the executive director of the board (RCW
18.04.045(7)) .

The general responsibilities when directing an investigation
are:

(1) Determine whether the complaint or other source of
information is within the authority of the board;

(2) Determine the most likely sanction the board might impose
if the alleged violation is proven;

(3) Determine the scope and type of evidence needed to reach
a conclusion whether a violation occurred;

(4) Monitor communications to the person(s) affected by the
investigative process;

(5) Monitor the progress of the evidentiary gathering process
to ensure that the scope of inquiry and request for records is
limited to that necessary to reach a conclusion whether the
violation occurred;

(6) Upon completion of the investigation, evaluate the
sufficiency of the evidence to support a conclusion as to whether
a violation occurred;

(7) Develop a recommendation for dismissal or sanction for
consideration by a consulting board member based upon the
accumulated evidence and the board's "fair and equitable" standard
for sanctioning.

The gathering of appropriate evidence should be assigned to
staff or contract investigators who have no current or former close
relationship to (or with) the complainant or the respondent.
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